YTBEPX/JEH

NMOCTAHOBJICHUCM aJIMUHUCTpAIUN

FOpOJICKOT0 OKpyTra ropoa MuxaitinoBka

Bonrorpajackoii obnactu
oT No

AJIMMUHUCTPATUBHBIN PETJIAMEHT
IPEIOCTaBICHUS MyHUIUIIAIbHON yCIIyrH «IIpegocraBieHne apXMBHBIX
CIIPABOK, APXUBHBIX KOIHI, APXUBHBIX BBIIHCOK,
MH(OPMALIMOHHBIX MTHCEM)

1. O0me mMoN0KEHUS

1.1. AJIMHMHHCTPAaTUBHBIM PETIaMEHT MPEJOCTABICHUS MYHULIMIIAIbHON
yenyru «lIpemocTaBieHne apXWBHBIX CIPABOK, apXMBHBIX KOMUN, apXUBHBIX
BBIITMCOK, MTHPOPMALIMOHHBIX MTUCEM» (J1ajiee - aAMUHUCTPATUBHBIA PETJIAMEHT)
YCTAaHABIMBAET CPOKU U MOCJIEAOBATEIBbHOCTh aIMHUHHCTPATUBHBIX MHPOLEIYP
OpU  MPEIOCTABICHUM  MYHUIUIIAJBHOM  YCIYIH, a TaKXke TMOpAI0K
B3aUMOJEHUCTBUSL  AJMUHHCTPALIMU TOPOJACKOrO OKpyra ropoa MuxailnoBka
Bonrorpajckoii o61acTu ¢ 3asiBUTEISIMU MIPU MIPEIOCTABICHUN MYHUIIUITATILHON
YCIYTH M0 3alpocaM COLMAIBHO-TIPABOBOTO XapaKkTepa.

1.2. 3asgBuTens MM Ha MOJY4YE€HHWE MYHUIIMNAIBLHON YCIYTH SIBIISIOTCS
dbu3uYecKre U IOPUINYECKHE JIUIA, a TAKXKE UX MPEICTaBUTENH, IEUCTBYIOIINE
Ha  OCHOBAaHMM  T[OJHOMOYMM, ONPEACICHHBIX B  COOTBETCTBHUM  C
3akoHoAaTenbCcTBOM Poccuiickoit Denepanuu (nanee UMEHYIOTCS — 3asIBUTEIIN ).

1.3. Tlopsmok wuHpoOpMHUpOBaHUS 3asBUTEIEH O MPETOCTABICHUU
MYHUIUNAIBHON YCITYTH.

1.3.1. CBeneHust 0 MecTe HAXOXKIACHUS, KOHTAKTHBIX TeledoHaX W
rpaduke pabOThl ATMUHHUCTPAIIMM TOPOJCKOTO OKpyra ropoa MuxaiiioBka
Bonrorpanckoii o6mactu, opraHuzaiuii, ydacTBYIOIIUX B TPEIOCTABICHHUH
MYHUITUTIATBHON yCIIYTH, MHOTO(YHKIITMOHAIBHOTO IIeHTpa (nanee — M®DILI):

- aIMUHUCTpALMS  TOPOJCKOrO  OKpyra ropon  MuxaiioBka
Bonrorpanckoii o6mactu: 403342, r. MuxaiinoBka, yi. O6oponsl, 42a, Tel.
8(84463) 2-13-52, 8(84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpadux
pabotel: nonenensHUK-msITHUIIA ¢ 8.00 1o 17.00, mepepsiB ¢ 13.00 mo 14.00,
BBIXO/IHBIC THU — Cy000Ta-BOCKPECEHBE;

- apXMBHBIA OTIENT aJIMHHUCTpPAIMU TOPOJICKOTO OKpyra Topoj
MuxaiinoBka Bonrorpaackoit oo6nactu: 403348, Bosrorpaackas o0d., T.
MuxaiinoBka, yia. MwupoHoBa, jmom 56/1, Tten. 8(84463)4-00-45, e-mail:
ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru, rpaduk paboTHI:
noHenenbHUK-nsATHUIA ¢ 8.00 mo 17.00, nepepsiB ¢ 13.00 go 14.00, BeIXoaHbBIE
JTHU — Cy000Ta-BOCKPECECHEE;

- apXMBHBIA OTIEN aJIMUHUCTpPAlMA TOPOJCKOIO OKpyra Topoj
MuxaiinmoBka Bounrorpaackoit o6mactu: 403348, Boarorpaackas o06i., T.
Muxainoska, yia.  Jlemwna, 98, Tem.  8(84463)4-10-71, e-mail:


mailto:av910@rambler.ru

ag_mih_arkhiv@volganet.ru, av910@rambler.ru, rpaduk paboThLI:
noHenenpHUK-msATHUIA ¢ 8.00 1o 17.00, nepepsiB ¢ 13.00 go 14.00, BeIXOHBIE
JTHU — Cy000Ta-BOCKPECECHEE;

- dbunuan mo pabore ¢ 3asgBuTensIMH I'. MuxaitioBka Boarorpaackoi
00J1aCTH TOCYyJapCTBEHHOTO Ka3e€HHOro yupexjaeHuss Bonrorpajckoil obmactu
«MHOropyHKIIMOHAIBHBIA ~ LEHTP MPEJOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUIMNATBHBIX  yciryr»: 403343, Boarorpaackas o0i., r. MuxaiioBka, yiI.
Maructpanbhas, aom 1, Ttem. 8(84463)2-30-99, www.mfc.volganet.ru, e-
mail: mfc34@volganet.ru.

1.3.2. Hudopmaruio o0 mOpsAAKe MPEAOCTABICHUS MYHHUIUTIATLHOM
YCIIYTH 3asBUTENb MOXKET MOJYUUTh:

HETOCPEJCTBEHHO B  aJMUHHCTpPAIIMM TOPOJICKOTO OKpyra ropoj
MuxaiinoBka Bonrorpaackoit o6nactu (MH(OpPMAlMOHHBIE CTEHJbI, YCTHOE
uHpopmupoBanue 1o TenedoHy, a TaKkKe Ha JMYHOM  IpHEME
MYHULHUNAIBHBIMU CIYKAIIMMHU  aIMUHUCTPAlMU TOPOJCKOr0 OKpyra TOpoJA
MuxaitnoBka Bonrorpaackoit o6iacTu; mo moure, B TOM YHCIE JIEKTPOHHOMN
(ag_mih@volganet.ru, ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru),

B CJIy4yae MMCbMEHHOT0 OOpalleHus 3asiBUTEIS;

B cetu MHTepHeT Ha odUIMATBLHOM caiiTe aAMUHUCTPAIIMU TOPOJCKOTO
okpyra ropoj Muxaitioska Bonrorpanckoit oosnactu  (https://mihadm.com), na
EnunoM mnoprane rocygapCTBEHHBIX U MYHUIMNAIBHBIX YCAyT ((QyHKIH),
SBystomeMcss  eepaibHON TroCy1apCcTBEHHONW HMHGOPMAIMOHHON CHUCTEMOH,
obecrieunBaONIei MPEJOCTaBICHUE TOCYAApPCTBEHHBIX W MYHUIIMIAIbHBIX
yCIOyT B 3JEKTPpOHHOU (opMme (nanee — EauHBIA mopTan rocyaapCTBEHHBIX U
MYHAIUOAIBHBIX  yciryr)  (Www.gosuslugi.ru), B TocyaapCTBEHHOM
nHopmarmonHoit cucreme «llopTanm rocygapCTBEHHBIX W MYHHITUTIATBHBIX
yeayr (dbynkuuii) Bonrorpaackoit o6inactu» (http://uslugi.volganet.ru) (nanee -
PernonanbHbIi TOpTaN TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT), (manee —
UH(OPMAITMOHHBIE CUCTEMBI).

2. CraHapT npeaoCcTaBiICHUs MYHHUIIMNIAIbHON yCIyTU

2.1. HaumeHoBaHME MYHHUIIMTAIBHON YCIIYTH.

HanmenoBanne mynunumnaneHou ycnyru: «lIpemocraBineHue apXuBHBIX
CIPABOK, ApXMBHBIX KOMHI, apXUBHBIX BBIITUCOK, HH()OPMAITMOHHBIX THUCEM.

2.2. Oprasbl ¥ OpraHu3alvy, Y4YaCTBYIOIIHE B MPEAOCTABICHUH
MYHULHANAIBHON YCITYTH.

2.2.1. OpraHoM, npeaoCTaBIAOIUM MYHULUUNAIBHYIO YCIYTY, SBISETCA
aIMUHUCTpALMs TOPOACKOrO OKpyra ropon Muxanmoska Boirorpaackou
o0JnacTu (J1anee — ynoJIHOMOYEHHbBIN OpraH).

CrpykTypHOE NoApa3aeaeHue YIIOJTHOMOYEHHOT'O oprasa,
OCYILECTBIISIOIIEE  HEMOCPEACTBEHHOE  IPEAOCTABICHUE  MYHULHUINAIBHOU
YCIYTH — apXUBHBIM OTAEN aJAMUHHCTPALIMM TOPOJACKOIO OKpyra TropoJ
MuxaiinoBka Boarorpaackoit o6aactu (Jajiee MMEHYETCS — apXHB).
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2.2.2. Ilpu npenocTaBIE€HUH MYHULUIIAIBHON YCIYTHM YHOJHOMOYEHHBIN
OopraH B3aMMOJICHCTBYET C HHBIMU OpPraHU3ALMSIMH B Clly4ae IOJATOTOBKH
UH(OPMAIITMOHHOTO TMChbMa O TMEepPechlIKe Henpo(UILHOTO 3ampoca B
COOTBETCTBYIOIIYIO OPTaHU3AIUIO 110 TPUHAITICKHOCTH.

2.3. Pesynbrar npegoctaBlieHUs] MyHULIUITAILHON YCITyTH

PesynbraTom npenocTaBieHUs MyHUITUIATBHONW YCIIYTH SIBISIETCS:

- OTBET Ha 3ampoc 3asBUTENS COLMAJILHO-TIPABOBOTO XapakTepa
(apxuBHasi cnpaBKa, apXWBHAas BBIMHCKA, apXUBHAs KOMUS, WH(DOpPMAIMOHHOE
MMCBbMO, COJEpKallee OTBET O HAJIWYUMU (OTCYTCTBHMM) B apXMBE apXHUBHBIX
JOKYMEHTOB TI0 TEME 3arpoca WU CBEIACHHS 00 UX MECTOHAXOXKJICHUH, WU O
MEPECHUIKE 3aIpoca M0 NPUHAJIEKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3ALUIO);

- MOTHBHPOBAaHHBIA OTKa3 B TPEJCTaBICHUUM HWHGOPMALUU TIO
3aMpocy COLMaIbHO-IIPABOBOIO XapaKTepa.

2.4. Cpok mpeaocTaBiICHHS] MyHUIIUTIAIBHON YCIyTH

CpoOK MCHOJIHEHHUS 3alpoca COLUAIBHO-TIPABOBOIO XapakTepa He JOJDKEH
npeBbimaTh 30 THEW ¢ MOMEHTA PETUCTPALINH 3a1pOoCa.

2.5. [IlpaBoBble OCHOBaHUSA JJIA NPEIOCTABICHUS MYHHUIUINATBHON
YCIIyTH

[IpenocraBieHne  MyHULUMIIAIBHOM  YCIYTM  OCYLIECTBIIAETCS B
COOTBETCTBHHM CO CJIEAYIOIIMMH HOPMATUBHBIMU MTPABOBBIMHU aKTAMMU:

- Konctutymus Poccuiickoit ®eneparnuu («Poccuiickas raszeray -
denepanbHblii BeIyck, N 144, 04.07.2020);

- @®enepanbHblii 3akoH oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM
nene B Poccuiickoit @enepanun» (CobOpaHue 3akoHomaresbcTBa Poccuiickoit
®enepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, cT. 2253);

- ®enepanbHblil 3akoH oT 27.07.2010 Ne 210-®3 "O06 opranuzauuu
MPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M MyHHUIMMAIbHBIX ycayr' (CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);

- ®epnepanbHbiil 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
naHHbIX» («Poccuiickas rasera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «O06 sneKTpOHHOMN
noamuch» («CobOpanue 3akoHomareiabcTBa Poccuiickort ®Denmeparun», 2011,
Ne 15, cT. 2036);

- [TocranoBnenne IlpaBurensctBa Poccuiickoinr denepanuu 0T
25.06.2012 No 634 «O Buaax 3JIEKTPOHHOM MOJMKMCH, UCIOIB30BAHUE KOTOPHIX
JOMyCKaeTcs:i TMpu  OOpalieHuH 3a TOJYyYEHHUEM TIOCYJapCTBEHHBIX U
MYHUIUIATBHBIX yeiyr» («Poccuiickas razeray, 2012, Ne 148);

- ITocTtanoBiaeHue [TIpaBuTenbCcTBa Poccuiickoi denepanuu
oT 25.08.2012 Ne 852 «O06 ytBepxknenuu [IpaBui uCnoiab30BaHUS YCHIICHHOM
KBATH(UITUPOBAHHON 3JICKTPOHHOM MOAMUCH MPU OOpPAIICHUU 3a TOTyYCHUEM
rOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT W O BHECEHWU HU3MEHEHHUS B
[IpaBuna pa3paboOTKM ¥ YTBEPXKICHUS aAIMUHUCTPATUBHBIX pErjIaMEHTOB


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D73B94E669373707DC34151r5rCN
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MPEIOCTABIICHUsI TOCYyAapCTBEHHBIX yciuyr» («Poccmiickas razeray, 2012,
Ne 200);

- [ToctanoBnenue IlpaBurensctBa Poccuiickon @enepanuu  OT
26.03.2016 Ne 236 «O TpeOoBaHUAX K MPEIOCTABICHUIO B AJIEKTPOHHOU (hopme
rOCyJapCTBEHHBIX W MYHULMNAIBHBIX ycrnyr» (OduiuanbHblii HMHTEpHET-
noptay  npaBoBor  mHbopMmauuu  http://www.pravo.gov.ru, 05.04.2016,
«Poccuiickas razera», Ne 75, 08.04.2016, «CoOpanue 3aKOHOJATEILCTBA
Poccuiickoit @eneparnuny», 11.04.2016, Ne 15, ct. 2084);

- [Tpuka3z denepanpHoro apxuBHoro areHtcTa oT 02.03.2020 Ne 24
«O06 ytBepxkaennu [IpaBun opraHu3aluu XpaHeHUs, KOMIJIEKTOBaHUS, y4yeTa U
UCIIONIb30BaHusl TOKyMeHTOB ApxuBHoro (onma Poccuiickort denepanuu u
JIPYTUX AapXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIIMIATbHBIX
apxuBax, My3esx W OMOIMOTeKaX, Hay4HbIX opraHuzarusax» (OdunuanbHbIA
MHTEPHET-MIOPTA MPaBOBOM uHpopmaru http://www .pravo.gov.ru,
21.05.2020);

- [TocTanoBnenne AamuHucTpanuu Bonrorpajckoit o6igactu OT
09.11.2015 Ne 664-n1 «O rocymapcTBeHHONW WH(OPMAIMOHHONW CHUCTEME
«IlopTan  TOCyZapCTBEHHBIX W  MYHUUHUNAIBHBIX  ychnyr  ((pyHKImit)
Bonarorpanckoit  obmactu»  (OdunuanbHblii  MHTEPHET-MOPTAT  MPABOBOM
unpopmaruu http:// www.pravo.gov.ru, 13.11.2015, «Bonrorpaackas mnpasaa,
Ne 175, 17.11.2015);

- YceraB aAMUHUCTpAMA TOPOACKOro OKpyra ropox MuxaninoBka
Bonrorpaackoii oonactu (https://mihadm.com/officially/documents/ustav).

2.6. HcuepnbiBalomuii MepeyeHb JOKYMEHTOB, HEOOXOIWMBIX JJIs
MPE0CTaBICHUS MYHUITUTIAILHON YCITYTH.

Jnsg  momydyeHuss CBEIEHUM IO 3ampocy  3asABUTENb  JIOJDKEH
CaMOCTOSTENbHO MPEOCTABUTH:

- 3aMmpoc COIMAIILHO-TIPABOBOTO XapakTepa (Janee — 3ampoc);

- JIOKYMEHT, YAOCTOBEPSIONMINNA JTUYHOCTh 3asIBUTEINS JINOO TUYHOCTD
npenctaBuTens (Mpu JUYHOM OOpAIllEHWH 3asBUTENS B YIOJTHOMOYECHHBIN
oprad, M®II);

- JOKYMEHT, TOATBEPXKAAIOIIMUNA  MOJHOMOYUSA  IPEACTABUTEIIS
3asiBUTENS (B Cilydae oOpalieHus MpecTaBUTENs 3assBUTEIS).

dopma 3ampoca NPUBOAUTCS B  MNPWIOKEHUH K  HACTOAIIEMY
aIMUHUCTPATUBHOMY PEIVIAMEHTY W JIOCTyIHA JJIs MOJIy4EHHUs B DJIEKTPOHHOMU
dbopme Ha odulMaANTBLHOM caiTe yrnoiaHoMmoueHHoro opraHa. (Ilpunoxenue k
Pernamenty Ne 1,2,3).

2.7 OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M MOJHOTY MPEACTABIIEMBIX
CBEJICHUI M JIOKYMEHTOB, SBJISIONIUXCS OCHOBAaHHWEM [UJIsi TPEAOCTaBICHUS
MYHULIAITAIBHOW YCITYTH, BO3JIaraeTcsl Ha 3asiBUTEIIS.

2.8  YTOJHOMOYEHHBIN OpPTraH HE BIpaBe TPEOOBATh OT 3asIBUTEIIS:

1)  mpexacraBieHHS TOKYMEHTOB M HH(GOpPMAIMKU HIIM OCYIIECTBICHHUS
NEUCTBUH, MPEJICTABICHUE WIM OCYIIECTBIEHHUE KOTOPBIX HE MPETyCMOTPEHO



HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJUPYIOIIUMH  OTHOLICHUS,
BO3ZHUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHHUITUIAIBHBIX YCIIYT;

2)  TpeACTaBICHUS JOKYMEHTOB U MH(OpMAIIUHU, KOTOPBIC HAXOIATCS B
pPacCHoOpsLKEHUU OpraHa, MPEJOCTABIISIIONIETO0 MYHULHUIAIBHYIO YCIYTYy, HHBIX
roCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBJieHUs JHOO
MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIH OpraHaM MECTHOIO
CaMOYTIpaBJICHUsI OpPraHU3allMii B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickon ®denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU  aKTaMHU
Bonarorpanackoid 001acTi, MyHHLIMNAIbHBIMA MPAaBOBBIMU AKTaMU. 3asBUTEINb
BIIPABE MPEJICTABUTh YKa3aHHBIE JOKYMEHTHI M WH(GOPMAIIHIO 10 COOCTBEHHOM
VHUIINATUBE;

3)  ocCymecTBICHHS JCHCTBHH, B TOM 4YHCJIE COTJIAaCOBAaHHHU,
HEOOXOJIUMBIX JJIsSl MOJYYEHUS] TOCYJAPCTBEHHBIX U MYHUIMIMAIBHBIX YCIYT U
CBSI3aHHBIX C OOpalleHueM B UHBIE TOCYJAapCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CaMOYNPAaBJIEHUS, OPraHU3AINH, 32 UCKIIFOUEHUEM MOTYYEHUST YCIyT
U TIOJyYEHHs] JIOKYMEHTOB W HMHGOpMAINH, MPEJOCTABISIEMBIX B PE3yJIbTaTe
NPEAOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B NEPEYHU, YKa3aHHbIE B 4YacTu |
crtatbu 9 denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opraHu3anuu
PEAOCTABJIEHUS FOCYIAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT»;

4)  mpenacTaBlieHHS JOKYMEHTOB M MH(OPMAIMU, OTCYTCTBUEC U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU MEPBOHAYAIILHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl TMPEAOCTaBICHUS MYHUIIMIATbLHOMN
yCayru, 00 B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIYTH, 3a HUCKIIOUYCHUEM
CJIEIYIOLUX CIIy4aeB:

- UI3MEHEHHEe TpeOOBaHUII HOPMATHMBHBIX IMPABOBBIX AKTOB, KaCaIOIIUXCS
MPEIOCTaBICHUS] MYHMIIMNIAIBLHON YCIYTH, TMOCJe TepBOHAYAIbLHON MOJauu
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAIbHON YCIYTH;

- HaJIM4YUEe ONIMOOK B 3asBJICHUU O MPEIOCTABICHUN MyHHUITUTIATHHON
YCIYTY U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM MOCIIE€ MEPBOHAYAIBHOTO OTKa3a
B MpUEMe JOKYMEHTOB, HEOOXOJUMBIX JJI MPETOCTABICHHUS MYHHUITUTAIbHON
yCIIyTH, TM00 B MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH U HE BKIIFOUCHHBIX B
pEACTaBICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHUE CpOKa JCHUCTBHS JOKYMEHTOB WJIM HW3MEHEHHUE
nHpopMaluu Tocje TNEepBOHAYAILHOTO OTKaza B NpUEME JOKYMEHTOB,
HEOOXOJIUMBIX [l TMPEIOCTABJICHUS MYHUIIMNAIBLHOW yciayru, JuOO B
MPE0CTaBICHUN MYHUITUTIAILHON YCITYTH;

- BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKICHHOTO (hakTa (IPU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBOINPABHOTO AEUCTBUS (O€31EUCTBUS) HOIKHOCTHOTO
JIMIIa OpraHa, MPeJI0CTaBIISIIOIEr0 MyHULIIMIAIBHYIO YCIYTY, MyHUITUIIAILHOTO
CIy’Kaimiero, pabOTHHMKAa MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paboTHUKA
OpraHu3aluu, NpeaycMoTpeHHo# yacTeio 1.1 ctateu 16 denepanbHOro 3aKkoHa
or 27.07.2010 Ne  210-®3 «O06 opraHuzanud  MPEAOCTABICHUS
rOCyJIapCTBEHHBIX U MYHHIIUMIAJIBHBIX YCIYI», MPU NEPBOHAYAIBHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOMUMBIX IS TPEIOCTaBICHUS MYHHUIUIIAIBLHOM


consultantplus://offline/ref=F95A4FBC3DE486260336105D6843EA28E1B05E02678E683FE52FC6C629AA6EBA34818514992C06F67ABBC23075BD1663E1099F2E9B281831E6FCH
consultantplus://offline/ref=F95A4FBC3DE486260336105D6843EA28E1B05E02678E683FE52FC6C629AA6EBA34818514992C06F67ABBC23075BD1663E1099F2E9B281831E6FCH
consultantplus://offline/ref=F95A4FBC3DE486260336105D6843EA28E1B05E02678E683FE52FC6C629AA6EBA34818514992C05F67EBBC23075BD1663E1099F2E9B281831E6FCH
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yCIyrd, 700 B TPEJOCTABICHHH MYHUIUNIATBHOM YCIyTH, O YeM B
NMCbMEHHOM BHJI€ 3a MOJNKCBHIO PYKOBOJWTEIS OPraHa, MPEIOCTaBIISIOLIETO
MYHULHANAIBHYIO yCIyry, pykoBoautenss M®ILI npu nepBoHavyaabHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX Jisi TMPEJOCTABICHUS MYHHUIIMNAIbHOU
yCIIyrd, JUOO0 PYKOBOJMUTENS OpraHU3alluu, MPeAyCMOTpPeHHOM dyacTthio 1.1
crtatbu 16 denepanbHOrO 3aKOHA ot 27.07.2010 Ne 210-®3 «O0
OpraHH3alyd MPEAOCTABIEHUS T'OCYJAPCTBEHHBIX M MYHHUILMNAIBHBIX YCIIYI»,
YBEIIOMJISIETCSI 3asIBUTEIb, a TAK)KE€ NPUHOCSATCS WU3BUHEHHUS 3a JIOCTABJICHHBIC
HEyJ00CTBa;

5) nmpemoctraBneHus Ha OyMaXXHOM HOCHTEIE JOKYMEHTOB H
uH(pOpMaIlMK, DJIIEKTPOHHBIE OO0pa3bl KOTOPHIX paHee OBbUTM 3aBEpEHBl B
COOTBETCTBUM ¢ MyHKTOM 7.2 yactu | crateu 16 ot 27.07.2010 Ne 210-D3 «O06
OpraHU3alliy MPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT», 32
HCKIIFOUEHHEM CIy4aeB, €CJIM HaHECEHHE OTMETOK Ha Takue JOKYMEHTBI JIMOO
UX  U3BATHE  SBISIETCS  HEOOXOJAMMBIM  YCJIOBHEM  IPEIOCTaBIICHUS
rOCyJJapCTBEHHOM WJIM MYHULUUNAIBHOM  YCIyI'M, MW HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepaIbHBIMU 3aKOHAMHU.

3asgBUTENN B IENSAX MOJYYCHHs] MYHUIIUMIIAIBHOW yCIIyru oOpamiaroTcs B
YIOJIHOMOYEHHBIN OpraH HEMOCPEACTBEHHO WM Yepe3 MHOTO(YHKIIMOHATBHBIH
neHTp. B anexkTpoHHON ¢dopMe MyHUIMNAIbHAs yCiIyra MpeaoCTaBseTCs
criocobamu, MPEeAyCMOTPEHHBIMU 4acThlo 2 cTaThu 19 denepaibHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzaudd  NOPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYI», C HUCIOJb30BAHUEM €IUHOTO
MopTajia TOCyJAPCTBEHHBIX U MyHULMIIAJIbHBIX YCIIYT, PETHOHAJIBLHOTO MOopTaia
TOCYJIJapCTBEHHBIX YW  MYHUIMNAIBHBIX  yCAYr, O(QUIMAIBHOTO  caiTa
YIIOJTHOMOUYEHHOTO OpraHa B COOTBETCTBMU C HOPMATUBHBIMU MPaBOBBIMU
aKTaMM, YCTaHABJIMBAIOIIUMH TMOPSAOK MPEIOCTaBICHUS TOCYJIAPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT.

2.9. 3ampoc MOXeT OBITh HampaBlieH B YIOJHOMOYEHHBIH OpraH
3asBUTENEM (ero mpeacTaBUTeneM) JIM4HO, uepe3 MODIL[, mnouTOBHIM
OTMpaBlIEHWEM, TO0 HH(POPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHBIM CETSIM, 4Yepe3
opuIMANTbHBIA  CAaT  YMOJHOMOYEHHOTO  opraHa, EjuHbii  mopran
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr nu00 PernoHanbHbId mOpTan
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3anpoc 3asBUTENSI B AJEKTPOHHOU (opMe moma€Tcsi Mo €ro BhIOOpY C
WCMOJIb30BAHUEM  MPOCTOM  DJIEKTPOHHOW  MOANUCH  WIM  YCHJICHHOMU
KBUTU(PUIIMPOBAHHON AJIEKTPOHHOM MOANMMCH (Janee - KBaIU(PUIIMPOBAHHAS
HOJITKCH).

3asBUTENh BIpaBE MPEACTaBUTh MO COOCTBEHHOW  HMHMIIMATHBE
JOKYMEHTBI, TOSICHSIOLIME TEMY 3aIpoca.

2.10. UcuepnwiBaromuii mepeyeHh OCHOBAaHWUW [IJIi OTKa3a B TpHEME
JIOKyMEHTOB, HEOOXOUMBIX TSI PEIOCTABJICHHS] MYHUIIUITAILHON YCITyTH

OcHoBaHusl JUIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBIECHUS MYHHUIIUIIAIbHON YCIIYTH:
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- JOKYMEHTBI [TPEACTABICHBI HETPABOMOYHBIM JIULIOM;

- 3alpoc W TpUJlaraeMble K HEMY JOKYMEHTbl HE COJeprKaT
PEKBU3UTOB, 0053aTENbHBIX K 3all0JHEHUIO, HE MOANAI0TCA IPOUYTEHUIO, UMEIOT
HEOTrOBOPEHHBIE ~ HMCHPABICHUS WM TOBPEXACHUSA, HE IO3BOJSIOLIUE
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

3asiBUTENI0 HAINpaBisIeTCsl yBeJOMJIEHME 00 OTKa3e B IpUEME K
PacCMOTPEHHUIO 3allpoca B ClIydyae, €ClId MPHU OOpallleHUH 3a MPelOoCTABICHUEM
MYHULIMNIAJIBHOW YCIYTM B DJJIEKTPOHHOM (opMe B pe3yibTaTe IMPOBEPKH
KBIM(UIIMPOBAHHON TMOANUCH BBIABICHO HECOONIOICHNE YCTaHOBJICHHBIX
cratbeil 11 denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 «OO6 »neKTpoHHOMN
IIOJIIMCK» YCIOBUM IPU3HAHUSA €€ JEHCTBUTEIBHOCTH.

B cnywyae ecnum mpuyuHBL, N0 KOTOPBIM 3asBHUTENIO0 OBLIO OTKA3aHO
B IIpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEJOCTABICHUS MYHULHUIIAIbHOM
YCIYTd, B TMOCIEAYIOIIEM ObUIM YCTPAaHEHbI, 3asBUTENb BIPAaBE BHOBB
o0paTUThCA 3a MPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH.

2.11. HcuepnpiBaromuii INEpeueHb OCHOBAaHMM i1  OTKaza B
IPEIOCTABICHUH WM JUJIsl IPUOCTAHOBIICHUS IPEJOCTABICHUSI MyHULIMIIATbHON
YCIIyTH

OcHOBaHMAMHU JJIsl OTKa3a B MPEAOCTaBICHUM MYHULUINAIBHON YCIYyIH
SABJISIFOTCS CIEAYIOIINE CIIyYau:

- B 3alpOCe HE MPEAOCTaBIIEHbl WM MPEJOCTABICHbBl HE B MOJIHOM
00BeMe HeOOXOUMEBIE CBEACHUS I €TI0 MCIIOJHCHMS,

- OTBET IO CYLIECTBY YKa3aHHOW B 3ampoce Tembl (BONpoca) He
MOXET ObITh JaH  0e3  pas3MialieHusi  CBEACHUHM,  COCTaBISIONINX
rOCyJapCTBEHHYIO0 WM HWHYIO OXpaHsieMylo (eaepalibHbIM 3aKOHOM TanHy
(ykazaHHas uHGOpMaILKs MOXKET ObITh MPEAOCTABIICHA TOJIBKO MPU HAJIUYHUH Y
MOJI30BATENSl  IOKYMEHTAJIbHO TOATBEPKIAEHHBIX TMPaB Ha MOJy4EHUE
CBEJICHUH, COIEpKalINX TOCYAAPCTBEHHYIO TallHy U (WMJM) KOH(DHUICHIIMATBHYIO
uH(pOpMAITHIO);

- 3ampoc Kacaercsi TeMbl (BOIpoca), B OTHOLIEHUH KOTOPOii
[I0JIb30BATENIF0 pPAaHEE MHOTOKPaTHO JABAJMCh IHCbMEHHBIE OTBETHI 11O
CYILIECTBY, U IPU 3TOM HE NPUBOAITCS HOBBIE JOBOJBI WM OOCTOSITENHCTBA
(pyxoBOIUTENb apXWBa WM YIOJIHOMOUYEHHOE Ha TO JIMIO BIpPaBE MPHUHSITH
penieHMe O OE€30CHOBATEIBHOCTH OYEPEIHOI0 3ampoca W MpeKpalieHUH
MEPENUCKHU M0 JAHHOMY BOMNPOCY MPH YCIOBUU, YTO YKAa3aHHBIN 3alpoc U paHee
HaIlpaBJsieMble 3aIIPOChl HANIPABJISUIUCH B OJJUH U TOT K€ apXUB);

- B 3allpoce COJepXkKaTcsi HELEH3ypHbIe MO0 OCKOpOUTEIbHBIC
BBIPKEHHUSI, yTPO3bl KU3HH, 3JI0POBbI0 M HMMYLIECTBY JIOJDKHOCTHBIX JIMI
apXuBa, a TAK)KE YICHOB UX CEMEM;

- IpU MOJTYYEHUHU PE3yJIbTaTOB MyHUIIMIIAIBLHOM YCIYTH 3asBUTENIEM
WM €ro MpeACTaBUTEIEM HE MPEACTABICHBbI JOKYMEHTBI, YIOCTOBEPSIOIINE
JUYHOCTb, WJIM JOKYMEHT, MOATBEP)KIAIOIIMN TOJTHOMOYHUS TNPEACTaBUTENS
3asIBUTEIIS.
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O mpuumHAX OCTaBIEHUS 3ampoca 0e3 pacCMOTPEeHHsS COoOO0IIaeTCs
MOJIb30BATENI0 B CIyYasiX, €CIM ero (GamMuiaus W IMOYTOBBIA (JIEKTPOHHBIM
aZipec) MoAIal0TCs MPOYTECHHUIO.

OcHoBaHMSl 11 NPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIUIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.12. Ilnara 3a npeaocTaBiieHHe MyHUITUTIATBLHOM YCIIYTH HE B3UMAETCS.

2.13. MakcuMaibHBIi CPOK OXKHJIAHUS B OUEpEaM MPH IMojJaue 3ampoca o
NPEAOCTABICHUA MYHULMNAIBHON YCIYIrM W TpU IOJIYYEHHH pe3yJibTara
IIPEAOCTABIICHNS MYHHUIUMIIAJBHON YCIIYTH COCTABIIAET 15 MUH.

2.14. Cpok perucTpauuy 3ampoca O MPeJOCTaBICHUH MYHHUIIUIATbHOM
YCIYTH.

3anpoc NOMJIEKUT PETUCTPALIMU HE TIO3AHEE CIECAYIOEro pabovyero JHs ¢
MOMEHTA MOCTYIUICHHS B YIIOJIHOMOYEHHBIN OpraH.

2.15. TpeOoBaHusA K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHULHNAIbHAS YCIYyTa, K 3a]y OXKUJAHUSI, MECTaM JIJIsl 3alI0JIHEHUS 3alpOCOB
O TMPEAOCTAaBICHUA MYHHUIIMNAIBHOW YCIyTH, WH(OOPMAIMOHHBIM CTEHAAM C
oOpasllaMM MX 3alOJHEHUS M TMEepeYyHEM JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS MYHHUIUIIAIBHON YyCIyrd, B TOM 4YHCJIE K OOECIEeYEHUIO
JIOCTYITHOCTH i1 WHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3akoHomarenscTBOM  Poccuiickon  ®enpepanmu O COLMAIBHOW — 3alMUTE
WHBaJIUJIOB.

[ToMeliennsi, B KOTOPBIX TMPEIOCTABIACTCS MYHUIMIIAJTIbHAS YCIyTa,
o0ecreunBalOTCd HEOOXOAUMBIMU IS TPEAOCTABICHUS MYHUIIUNAIBHOM
ycayru o0opyJoBaHHEM (KOMIIbIOTEpAMH, CPEJICTBAMHU CBSI3H, OPITEXHUKOM),
KaHUEISAPCKUMHU TPUHAJICKHOCTAMU, HHGOPMAIMOHHBIMA U CHPABOYHBIMU
MarepualiaMu, HarjsaHoNM uHdopMalmei, cTyabpaMu U ctojamMu). [TomereHus
JOJDKHBI  COOTBETCTBOBATh CAHUTAPHO-IMUACMHUOJIOTHYECKUM TMpaBUjiaM U
HOpMaTuBaM «l UrueHWYEeCKHe TPeOOBaHUS K TEPCOHAIBHBIM AJIEKTPOHHO-
BBIYHMCIIUTEIBLHBIM MaliiHaM U opranu3anuu padotel. CanlluH 2.2.2/2.4.1340-
03» 1 ObITH 000PYZIOBaHBI CPEACTBAMH MOKAPOTYIIICHUS.

Bxox B ymoaHOMOYEHHBIM opraH oOopyayercs HH(POPMAIMOHHON
TaONMYKON (BBIBECKOM), cofepikaiieid MHPOpMalU0 O HAWMEHOBAHUU, MECTE
HAXOXJCHUS U pexuMe paboThl. BXxoa v BBIXOJ M3 MOMEIIEHUH 000pYyayIOTCS
COOTBETCTBYIOIIMMHU yKazaTeasiMu.  KaOWHETh YMOJTHOMOYEHHOTO OpraHa
000pyAyrOTCs TabJIMUKaMHU, COJEpKAMMHU HHQPOpPMAIIMI0O O HaWUMEHOBAHUU
CTPYKTYPHBIX nojApa3eaeHul, OCYILIECTBIISIOIINAX IIPENOCTABIEHUE
MYHULHUTNIAIIBHON YCIIYTH.

Mecta oxu1anus JOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSM IS
3aBUTEJIEM W ONTUMAJIBHBIM  YCIOBHSIM  pa0OThl  CIEHHUAIHUCTOB
YIOJIHOMOYEHHOI'O0 OpraHa, 000pyI0BaHbl CTYJbIMH, KPECEIbHBIMU CEKIUSIMH,
CKaMbsMH.

[Ipuem 3asiBUTENEN OCYIIECTBISETCS B CHEIUMATIBHO BBIICICHHBIX JIS
ATHUX LEJIEN TOMEIICHUSX.
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PaGouee MecTo cmemnuanucra yHOJHOMOYEHHOTO OpraHa JOJKHO OBITh
000pYyZI0OBaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOMUMBbIM  MH(POPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [E€YaTAlOUM |
KOIUPYIOIIUM YCTPONCTBAM.

[Ipu opranuzanuum pabouyux MeCT [OJDKHA OBbITh MPeaycCMOTpEeHa
BO3MOXHOCTh CBOOOJIHOTO BXOJIa M BBIXO/Ia CIEHUATUCTOB YIOJIHOMOYEHHOTO
opraHa 13 MOMEIICHHsI PYU HEOOXOUMOCTH.

Mecta cmaum ¥ NOMy4YeHUST JAOKYMEHTOB 3asBUTEISIMU, MECTa JJIA
UHGOPMUPOBAHUS 3asBUTEICH M 3aMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYyAYIOTCSL CTYJBAMH (KpeciaMu) U CTOJaMHU M OOECTHEUMBAIOTCS MUCUEH
OyMaroi ¥ MUCbMEHHBIMU MPUHAIIICKHOCTIMHU.

B nomemeHusX yHNOJIHOMOYEHHOTO OpraHa, MpeIHa3HAYEHHBIX IS
paboThl ¢  3asgBUTENSIMHU, pa3MEHIalOTCs  MHQPOPMAIMOHHBIE  CTEHBI,
o0ecreynBaroye MOJIyYeHHE uH(popMauu 0 PEeI0CTaBIEHUN
MYHULHANAIBHON YCITYTH.

Ha undpopManimoHHbIX cTeHAax, OQUIMAIBLHOM CalTe YIOJIHOMOYEHHOTO
OpraHa pazMelaTcs ciaeayolue HHPOPMAIIMOHHbIE MAaTEPUAIIBL:

- U3BJICUCHUSI W3 3aKOHOJATENIbHBIX M HOPMATUBHBIX HPABOBBIX
aKTOB, COJEPXKAIIUX HOPMBI, PETYJIUPYIOIINE ACATENBHOCTDh IO HCIIOJIHEHUIO
MYHULHANAIBHON YCITYTH;

- TEKCT HACTOSALIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA;

- uH(pOpMaus 0 MOPSAAKE UCTIOTHEHHUS] MyHUIIMIIAIBHON YCIIyTH;

- MEepEUYeHb JTOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTABIICHUS
MYHULUINIATBHON YCITyTH;

- dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIs1 3aTI0JIHCHMUS

- CBEIEHUSI O MECT€ HaxoXJIeHus U Trpaduke pabOThI
YIOJIHOMOYEHHOI'O OpraHa;

- CIIPaBOYHBIE TEIECPOHBI;

- aJpeca dJIEKTPOHHOM MOYTHI U ajipeca cauToB cetu HTepHerT;

- uHdopmalsi O MecTe JIMYHOTO Tpuema, a Takke o0
YCTAaHOBJICHHBIX JJISI INYHOTO MpUeMa JHSIX U Yacax.

[Tpu n3menennn UHGOPMAIIMK 110 UCTIOJTHEHUIO MYyHUITUTIATBHOU YCIyTH
OCYIIECTBIISIETCS €€ MepHUOoJuIecKoe OOHOBIICHHUE.

BusyanbHas, TeKCTOBass M MyJbTUMEAUHAsA WHGOpPMAIMS O MOPSAKE
MIPEOCTABICHUS MYHUIIMNAIBHOW YCIyTH pa3MelaeTcss Ha MH()pOpMauOHHOM
CTeHJE WM MH()OPMAIMOHHOM Te€pMHUHajE (yCTaHABIMBAETCS B YJOOHOM IS
rpaxaaH MecTe), a Takke Ha EauHoM moprane rocyJapCTBEHHBIX H
MYHUIIMOANBHBIX  YCAyr, PervoHanpHOM MoOpTane TOCYAapCTBEHHBIX W
MYHUIIUIAIBHBIX YCIYT, U Ha O(UIHAATBHOM CAaTe YNMOJHOMOYEHHOTO OpraHa
(https://mihadm.com).

Odopmienne BU3yalbHOM, TEKCTOBOM M MyJIbTUMEIUNHHOW MH(DOpMauu
O MOPSIIKE MPENOCTABICHHUS] MyHULUIIAIBHON YCIYTH JTOJPKHO COOTBETCTBOBATH
ONTHUMAJIBHOMY 3PHUTEILHOMY U CIyXOBOMY BOCHPHSTHIO 3TOH HH(pOpMAIUH
rpakJIaHaMHU.
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B mensx oOecriedyeHuss yCIOBUM  JOCTYNHOCTH JJIsi WHBAJINAIOB
MYHUITUTIATBHON YCIIYTH JI0JKHO OBITH 00€CTIeUeHO:

- OKa3aHWE CIIEUAIUCTaMHd [OMOIIM HWHBAJIWAAM B TMOCAJIKE B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKE M3 HETrO MEpPE BXOJIOM B MOMEUICHUS, B
KOTOPBIX MPEAOCTABISAETCA MYyHHIMNAIbHAA yCIyra, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIIA-KOJISICKH;

- OecrpensTCTBEHHBIM BXOJ] MHBAJIWIAOB B MOMEIEHUE U BBIXOJ U3
HETO;

- BO3MOKHOCTb CaMOCTOSITEJIBHOTO NEPEABMKECHUSI WHBAIUAOB IIO
TEPPUTOPUHM  OPTraHW3alllUM, IIOMEIIEHUS, B  KOTOPBIX  OKa3bIBACTCS
MYHUIUIIAIbHASA YCIIyTa;

- CONIPOBOKJICHHE HWHBAINUJIOB, HMMEIOIIMX CTOWKUE PacCTPOMCTBA
GYHKIUY 3pSHUS U CaMOCTOSITEIHHOTO TIEPEIBIKCHUSI, 1 OKA3aHUE UM TTOMOIIN
HAa TEPPUTOPHUHU OpraHU3alllM, T[OMENICHHS, B KOTOPBIX OKa3bIBACTCS
MYHULIUNAIbHAS yCIYTa;

- HaJJexallee  pasMmellleHue  oOOpyJOBaHUS U HOCHUTENEH
uHbOopMaIi, HEOOXOUMBIX JUIsl oOecrieueHusi OECTpensITCTBEHHOTO JTO0CTyma
WHBAIMJIOB B TIOMEIICHHS W K YyclyraM, C YY€TOM OrpaHUYEHHUH UX
KUA3HEIESITEIbHOCTH;

- nyOnmupoBaHHE HEOOXOJUMOM /Jii WHBAJIWJIOB 3BYKOBOW U
3pUTENIbHOM HMH(pOpMAIMU, a TaK)Ke HAINKUCEH, 3HAKOB U WHOW TEKCTOBOU H
rpaduyueckol HH(pOpMAIMKM 3HAKaMH, BBIMOJHEHHBIMU Pebe(hHO-TOUCUHBIM
mpudTom bpaiins;

- JIOIYCK CYpAOIEPEBOAUMKA U TU(PIIOCYpIONEPEBOTUNKA;

- JIOMYCK  COOAKM-IPOBOJHUKA  NpPU  HAJU4YMM  JOKYMEHTAa,
MOATBEPKIAIOIIETO €€ CIEeNHATbHOE O0yYE€HHE M BBIJAHHOTO MO (opMe U B
MOPSIIKE, KOTOpPBIE ONpEAeNsitoTcs (eAepaibHbIM OPraHOM HCHOJHHUTEIbHON
BJIACTH, OCYUICCTBISIOMIMM (YHKIIMM 10 BBIPAaOOTKE U  peau3aiuu
rOCyJIapCTBEHHON TOJHMTUKA W HOPMATHUBHO-IIPABOBOMY pPETrYJIMPOBAHUIO B
chepe conraabHOM 3aIUThl HACCICHUS;

- OKa3aHWe  CIHeNUaJUCTaMd  HWHOW  HEOOXOJUMON  MOMOIIHU
WHBANUJaM B TIPEOJOJICHUU OapbepoB, MPEMSATCTBYIOMUX MOJIYYCHUIO HMH
YCIYT HapaBHE C IPYTUMU JTULAMH.

2.16. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MYHUIIUTIATHLHON YCIYyTH

[TokazaTensaMu  JOCTYMHOCTH M KA4e€CTBA MYHULMNAIBHOW YCIIyTH
ABJISIIOTCSA TIOJlyYEHHE 3asiBUTEIEM MHPOPMalUUd O XOJ€ MNPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYyTM C HCIOJIb30BAHUEM CPEJICTB TEIEPOHHOU CBS3H,
ANEKTPOHHOTO MH(OpPMUpPOBaHMS, COONIOACHUE CPOKOB MPEAOCTABICHUS
MYHUIIUNAIBHOW YCIYTHM, OTCYTCTBHE >Kajlo0O M TPETEH3UHM CO CTOPOHBI
3asBUTEIIS, & TaKXKe CYJCOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMHU PEILICHHM,
nencTBuil (O€3MeHCTBUSI) YIOJHOMOYEHHOTO OpraHa U JOJDKHOCTHBIX JIMII
YIIOJIJHOMOYEHHOTO OpraHa.

2.17. Uubple TpeOOBaHHSA, B TOM YHCII€ YUMUTHIBAIOLINE OCOOEHHOCTH
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIYTH B QJIEKTPOHHOMN opme u uepe3 MDI]
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[Tepeuennr hoHAOB apxWBa, a TaKXKe MEPEYCHb OMHUCEH JeN C yKa3aHueM
3aroJIOBKOB €IMHMI] XPaHEHWsS JOCTYNEH IOJb30BaTEN0 Ha OQHUIUATBLHOU
CTpaHULIE YIIOJTHOMOYEHHOTO OpraHa B ceTh « MIHTEpHET.

[IpenocTaBieHrne MYHULMNAIBHON YCIYTH MOXET OCYIECTBISITBCA B
MO®I[ B COOTBETCTBHM C COTJIAICHUEM, 3aKIOYEHHBIM Mexay MOI[ u
YIOJIHOMOYEHHBIM OPTaHOM.

OcyniecTBiIEHHE  OTIEIBHBIX  AJMUHUCTPATUBHBIX MPOUEAYp MpHU
PEIOCTAaBICHUU MYHHUIIMIIAIBLHON YCIIyTH BO3MOXHO B 3JIEKTPOHHOU (opMme.
OcoOEHHOCTH OCYIIECTBICHUS OTIEIbHBIX AJMUHHUCTPATUBHBIX NPOLEAYp B
ANEKTPOHHOHW  (opmMe  yCTaHOBJIGHBI B paszmelne 3 HACTOSIIETO
aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTas, ociIeA0BaTEIbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
poIEeayp, TPEOOBaHUS K TIOPSIIKY UX BBIMOJHEHUSI,
B TOM YHCJIE 0OCOOCHHOCTH BBIIIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP
B DJIEKTPOHHOM (hopMe, a Takke OCOOCHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX
pOoLIEeTyp B MHOTO(PYHKITMOHAIBHBIX IIEHTPAX

3.1. McuepnpiBaromuii nepevyeHb aIMUHUCTPATUBHBIX IIPOLIEAYD

[TpenocraBienne MyHULIMNAIBHON YCIYTH BKJIIOYAET B C€Osl CIEAYIOLIIe
aAMUHUCTPATUBHBIE MIPOLIETYPHIL:

- MIPUEM U perucTpanus (0TKa3 B IpUEME) 3aIPpOca;

- PAacCMOTpPEHHUE 3apoca U HAIPABJICHUE HA UCIIOJHEHHUE;

- WCIIOJIHEHHE 3aIpoca, HaIpaBJI€HUE pPe3yJibTaTa MPeJOCTaBICHUS
MYHULMIIATIBHON YCIyTH.

brok-cxema mMocCien0BaTeIbHOCTH AAMUHUCTPATUBHBIX MPOLEAYP MpH
MPEAOCTABICHUM MYHUIUNAIBHOM YCIYrM NPUBOJUTCA B MPUIOKEHUU K
agMuHUCTpaTuBHOMY periamenty. (IIpunoxkenue k Pernmamenty Ne 4).

3.2. Ilpuewm u peructparnus (0TKa3 B mpueMe) 3ampoca

3.2.1. OcHoBaHMEM [JI1 Hayajla BBINOJHECHHS aIMUHHUCTPATHUBHOMN
IPOLELYPHI ABJISIETCS MPEAOCTABICHUE 3asSBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.6 HACTOAIIEr0 aJMHUHHUCTPATUBHOIO PEIVIAMEHTA B YIOJIHOMOYEHHBIN
OpraH Npu JUYHOM OOpallleHWH, MOYTOBBIM OTIPABICHUEM, B 3JIEKTPOHHOU
dopme 1o WH(OOPMAIMOHHBIM CHCTEMaM OOIIEr0 MOJb30BAaHUA WM 4Yepe3
MOLI.

3.2.2. [Ipu mocTymIeHUH 3ampoca ¥ IpuaraéMbeiX K HeMy JTOKyMEHTOB B
MOII, mocnegHuii HE MO3AHEE IHS, CIEAYIOIIErO 3a JHEM HMX NOCTYILICHUS,
o0OecrieynBaeT mepenayvy 3ampoca M MpuiaraéMblX K HEMY JIOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

3.2.3. OTBETCTBEHHBIM 3a HUCIIOJHEHHE aJMUHUCTPATUBHOU MHPOLEIYpPHI
ABJISIETCSI COTPYAHUK, OTBETCTBEHHBIM 3a NPUEM W PETMCTPALUI0 BXOISAIIMX
(moctynaromumx) T0KyMEHTOB, B TOM YUCJIE B 3JIEKTPOHHOM BUJE.
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3.2.4. Tlpu mocTyIuieHnH 3arpoca MpH JIMYHOM OOpaIieHuu, COTPYIHHK,
OTBETCTBEHHBIN 32 MPUEM JTIOKYMEHTOB I OKa3aHHUS MYyHULUIIAIBHOW YCIYTH,
BBITIOJIHSET CIAEAYIOIIUE JEHCTBUS:

- YCTAHABIMBACT JIMYHOCTh 3asABUTENIA WM  YIIOJIHOMOYEHHOTO
NPEACTABUTENSI  3aABUTENS  COTJJACHO  MPEACTABICHHBIM  JOKYMEHTaM,
YAOCTOBEPSIIOLINM JIMYHOCTD Y MTOJTHOMOYHS 3aABUTEIS;

- IPOBEPSET MOJHOTY 3aMOJIHEHUS 00513aTeNTbHBIX PEKBU3UTOB,;

- IPUHUMAET WM OTKAa3bIBAET 3asBUTEIIO0 B IPUEME JOKYMEHTOB IO
MpUYUHAM, U3JIOKEHHBIM B TYHKTE€ 2.8 HACTOAIIETO aJIMUHUCTPATUBHOTO
periamMeHTa;

- PETUCTPUPYET 3aMPOC B MOPSIAKE MPUEMa U PErUCTPALIMK BXOISIIEH
KOPPECTOHACHIINH;

- HAIIPaBJISIET 3aIPOC HA PACCMOTPEHUE.

3.2.5. Tlpu moctymieHun 3ampoca Ha OyMa)KHOM HOCHTEJNE IMOYTOBBIM
OTHpPABJICHUEM, COTPYJHUK, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALUIO
BXOJAIIUX (MIOCTYHAIONIUX ) TJOKYMEHTOB, BBITIOHSET CIICTYIONINE NCUCTBUS:

- NPUHUMAET 3aIpPOC;

- PETUCTPUPYET 3aMPOC B MOPSAKE MPUEMa U PETUCTPALIMK BXOISIIEH
KOPPECHOHACHLINH;

- HaIpaBJISIET 3alPOC Ha PACCMOTPEHUE JTMOO HAMPABIIAET 3aBUTEIIO
OTKa3 B MPUEME K PACCMOTPEHUIO 3aIpoca MO OCHOBAHMSAM, YCTAHOBICHHBIM B
MYHKTE 2.8 HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Ilpu mocTymieHuM 3ampoca B SJICKTPOHHOM BHJE, COTPYAHUK,
OTBETCTBEHHBI 3a TIPUEM U PETUCTPAIMI0 BXOJAMUX (TIOCTYMAIOIIUX )
JTIOKYMEHTOB, BBITIOJIHSET CICAYIOLIUE ICUCTBHUS:

- MPOBOAUT B TeueHWe | pabodero JHS ¢ MOMEHTA PErucTpaluu
3ampoca NpOBEPKY MOJJIMHHOCTH MPOCTOM SJICKTPOHHOW MOAMUCH 3asBUTENS C
VICIIOJIb30BAHUEM COOTBETCTBYIOLIETO cepBuca EAVHOU CHUCTEMBI
uAeHTUUKAIMK ¢ ayTeHTU(dUKauu W (WIKM) TPOUEaypy HPOBEPKH
JENCTBUTEIHLHOCTH KBATM(DUIIMPOBAHHOMN TOAMKUCH, C UCTIOIH30BAHUEM KOTOPOM
MOJMUCAH 3ampoc (MakeT JJIEKTPOHHBIX JOKYMEHTOB) O TMPEJOCTABICHUH
MYHUITUNIATBHOW ~ YCIIYTH, TPEAyCMaTPUBAIONIYI0 TMPOBEPKY COOIIOIEHUS
yCJIOBUM, yKa3aHHBIX B cTathe 11 denepanpHoro 3axkoHa «OO0 3IEKTPOHHOMN
MIOJITUCH Y,

- pacrieyaTbIBaeT 3arpoc;

- PETUCTPUPYET 3aIPOC B MOPSAAKE MPpUEMa U PETUCTPAIIUU BXOAAIICH
KOPPECHOHACHIINH;

- noATBepkAaeT (HaKT MOJTYUYEHHUs 3arpoca OTBETHBIM COOOIIECHUEM
3asBUTENII0 B DJIEKTPOHHOM (opMe ¢ yKa3zaHMEM JaThl M PETUCTPALIMOHHOTO
HOMEpA 3anpoca;

- HaIpaBJISIET 3aMPOC HA PACCMOTPEHUE.

3.2.7. B cnyuae ecnu B pe3ylbTaTe MPOBEPKH KBATU(DUIIMPOBAHHOMN
MOAMKCH OYJIET BBISBICHO HECOOJIIOICHIE YCTAHOBICHHBIX YCIOBUH MPU3HAHMS
€€ JEHUCTBUTEIIbHOCTH, YIIOJIHOMOYEHHBIA OPraH B TEYEHHE TPEX JHEU CO JHA
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3aBepUICHHs] MPOBEACHUS TaKOW MPOBEPKU MPUHUMAET pelieHne 00 OTKas3e B
npreMe K pacCMOTPEHHUIO 3alpoca U HaMpaBiseT 3asBUTEIIO YBEJIOMIICHUE 00
ATOM B 3JIEKTPOHHOW (opMe ¢ yKazaHWeM IMyHKTOB ctaThu 11 denepanbHOro
3akoHa «O0 AIEKTPOHHON MOAMUCH», KOTOPBIE MOCIYKWJIM OCHOBAHHEM LIS
OPUHATUS  yKa3aHHOro peuieHus. Takoe yBeJAOMJIEHHWE TOJNUCHIBAETCS
KBUTU(PUIIUPOBAHHON MOJMUCHIO PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa WIv
YIOJHOMOUYEHHOTO UM JIOJDKHOCTHOTO JIMIIa M HaIpaBsieTCs MO aJipecy
AJIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JUYHBbIA KaOWMHET B (epepaabHOit
roCcyAapCTBEHHOU MH(POPMAITMOHHOM CHUCTEME «EauHpIn IOpTall
rOCyIapCTBEHHBIX U MyHHUIIUIATBHBIX YCIYT ((PYHKIINIA)Y.

3.2.8. Pe3ynpraTOM UCHOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSl PETHCTpalsl 3ampoca COTPYAHHKOM, OTBETCTBEHHBIM 3a NPHEM U
PErHCTPalMI0 BXOJSIIMX (ITOCTYMAKOUIMX) JIOKYMEHTOB, JINOO HaIpaBiIeHUE
3asIBUTENIO OTKA3a B PUEME K PACCMOTPEHUIO 3arpoca.

Quxcanus pe3ynbTaTa BbINOJHEHHUS aJIMUHUCTPATUBHON MpoOLETypHI
OCYIIECTBJISIETCSl MIPOCTABICHUEM B MPABOM HM)KHEM YTJIy JIMLIEBOM CTOPOHBI
IEpBOrO JIUCTa 3ampoca JAAaThl PETUCTPAlMM M PETUCTPALMOHHOIO HOMeEpa
3ampoca, a TakKe IMPOCTaBICHMEM JaThl PErHCTpallMM U PErucTPariOHHOTO
HOMEpA 3a1poca B PETUCTPALMOHHOM JKypHAJIE.

3.2.9. MakcuManpHbli  CPOK  BBIIIOJHEHUS  aIMUHUCTPATUBHOM
MPOLIE Ty PHI:

- MIpH JINYHOM MpPUEME FpakJaH - He Oosiee 15 MUHYT;

- IIPU TOCTYIUICHHHM 3alpoca W JTOKYMEHTOB MO mnoure, MOI],
MH()OPMAIMOHHOW CHCTEME - HE€ IM03JIHEE CIEAyIoUIero padboyero JHA C
MOMEHTA MOCTYIJIEHUS B YIIOJIHOMOYEHHBIN OpraH.

3.3. Paccmotpenue 3ampoca u HampaBiieHHE Ha UCTIOJTHCHUE

3.3.1. OcHoBaHueM I Havaida aAMUHUCTPATUBHOM MPOIIETypPhI SBISETCS
perucrpanys 3amnpoca.

3.3.2. OTBETCTBEHHBIM 3a HWCIIOJIHEHHE aJMUHUCTPATUBHOU MPOIEIYPHI
ABIIIETCS COTPYJIHUK, OTBETCTBEHHBIM 3a PACCMOTPEHHME 3ampoca, KOTOPbIN
HaKJIaJbIBa€T Ha 3ampoCc PE30JIOLUI0, MPEANUCHIBAIOIIYI0 HCIIOJIHUTEINIO
OCYIIECTBUTh HCIIOJIHEHHUE 3alpoca, U HaIpaBisIeT B YCTAHOBJICHHOM IOPSIKE
3apOC OTBETCTBEHHOMY HCIIOJTHUTEIIIO.

3.3.3. Pe3ynpTatoM  HWCHONHEHHS  aIMUHUCTPATUBHOW  MPOLETYPHI
ABJISIETCS] HAJIOKEHUE HA 3alpOCce PE3OIIOIUH, MPEINUCHIBAIOIIEH UCTIOTHUTEIIO
OCYLIECTBUTh MCHOJHEHUE 3alpoca, U HapaBIICHHE 3alpoca Ha HCIIOJHEHHE
OTBETCTBEHHOMY HUCIIOTHUTEIIO.

@duxcarnusi pe3yiabTara  BBIIOJHEHUS AIMUHUCTPATUBHOW MPOLEIYPHI
OCYILIECTBIISIETCS MPOCTABJICHUEM Ha CBOOOJIHOM 4YacTU BEpXHEH JE€BOM yacTu
JUEBOM CTOPOHE MEPBOIO JUCTA 3aMPOCa COOTBETCTBYIOIIEH PE30OIIOLIMH.

3.3.4. MakcuMalbHBI ~ CPOK  BBITIOJIHEHHUS ~ aIMUHUCTPATUBHOMN
mporenypsl: 2 pabouux JIHS.

3.4. Ucnonnenue 3ampoca, HampaBieHHE pe3ysbTaTra NpeaoCTaBIICHUS
MYHHIMITAIBHON yCITyTH
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3.4.1. OcHoBaHUEM JyIs Hayana aIMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
MOCTYIJIEHUE 3aIIPOca C PE30JIIOIMEN OTBETCTBEHHOMY UCIIOJIHUTEINIO.

3.4.2. OTBETCTBEHHBIM 32 HCIOJHEHUE aJMHUHUCTPATUBHOM MPOLELYpPHI
ABJIIETCA COTPYAHUK, OCYIIECTBISIOUINN HCIOJIHEHHE COLUAIBbHO-TIPABOBBIX
3alpOCOB MYHUIIUIIAIBHOTO apXUBA.

CoTpylHUK, OCYLIECTBISIOIIMNA HCIOJHEHUE COLUAIbHO-IIPABOBBIX
3alpOCOB MYHUIIUIIAIBHOIO apXUBA, OCYIIECTBISET CAEAYIOUIUE IEUCTBUSA:

- UCIIOJHSET 3alpoc corjacHo TpeboBaHusM [lpaBui opranuszanuu
XpaHEHUs, KOMIUIEKTOBAHUS, YUeTa U MCIOJb30BaHUS JOKYMEHTOB ApPXUBHOTO
¢onna Poccuiickoii @Denepanui M JIPYTUX apXHUBHBIX JIOKYMEHTOB B
rOCy/IapCTBEHHBIX M MYHUIUNAIBHBIX apXWBax, My3esX U OHOIMOTEeKax,
HAyYHBIX OpraHU3alUsAX, YTBEPKACHHBIX NMpuka3zoM denepanbHOro apXUBHOTO
arearctBa ot 02.03.2020 Ne 24 (menpodwIbHBIN 3ampoc TEPEChUIACTCS TI0
MPUHA]JISKHOCTH B COOTBETCTBYIOIIYIO OpPTraHU3AIUIO C YBEIOMIIEHHEM 00 3TOM
TMIOJIB30BAaTENsl B TEKCTE MH(QOPMAIIMOHHOTO THCHMA);

- B CiIydya€ HEBO3MOXXHOCTUM HCIHOJHUTH 3alpoC MO OCHOBaHUIM,
yKa3aHHbIM B MyHKTe 2.9 HacCTOSILEro aJMHHUCTPATUBHOIO pETJIAMEHTA,
TOTOBUT Ha WMs 3asBUTENs MOTHMBHUPOBAHHBIA OTKa3 B MPEACTABICHUU
MH(pOpPMAaIUH 10 3alPOCy COLUATbHO-TIPAaBOBOT0O XapaKkTepa.

[Tocne  moanucaHuss  yHOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM
MOJTOTOBJICHHOTO JOKyMEHTa (OTBeTa Ha 3ampoc 3asBHUTENS COLMAILHO-
MPaBOBOTO XapakTepa WM MOTHUBHPOBAHHOTO OTKa3a B MPEACTABICHUU
uH(POpPMAIIMK TI0 3amMpoCy COIUATBHO-TIPABOBOTO XapakTepa) OH IepenaeTcs
YHIOJTHOMOYEHHOMY COTPYIHHUKY JJIsl OTIIPaBKU (BPYUCHHS).

3.4.3. CoTpynHHUK, OTBETCTBEHHBIH 3a OTHPaBKY KOPPECHOHICHIIHH,
OCYIIECTBIISICT CJICAYIONINE ACHCTBUS:

- PETUCTPHUPYET MOCTYNHUBIIME K OTIPABKE JOKYMEHTHI B TOPSIKE
PETUCTpalMU UCXOSIIEH KOPPECIOHIEHLIUY;

- HampaBisieT (Bpy4yaeT) HOOKYMEHThl 3asBUTEII0 WIM TepefaeT
Croco0oM, yKa3zaHHBIM B 3aIlpoce.

3asBUTENb  MOJy4YaeT pe3yibTaT MYHUUUNAIBHON  yCIyru IpH
NPEIbSIBICHUN TOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh, U JOBEPEHHOCTH
Ha TpPEICTaBUTENs 3asBUTENs, O(QOPMIICHHOW B YCTAHOBJIIEHHOM MOpsiake (B
clly4a€  TOJy4eHHUS  JOKYMEHTOB  YIOJHOMOYEHHBIM  IPEICTaBUTEIEM
3asiBUTEISA).

3.4.4. Pe3ynapTaToM BBHITIOJHEHHUS AJAMHHHCTPATHUBHOW MPOILETYPHI
SBIIICTCS OTIpaBJIieHHWE (BBbIada) 3asBUTENIO pe3ysbTaTa MYHHUIIUTIATBHON
YCIIYTH.

@ukcarnysi pe3ynbTara BBITIOJHEHHUS aJIMUHUCTPATUBHON MPOIETypHI
OCYIIECTBIISIETCS B JKypHaJIe PETUCTPAllMd WCXOMASIMICH KOPPECTIOHICHITNH
MPOCTaBJICHUEM PETUCTPALIMOHHOTO HOMEPA U JAaThl UCXOMSILIEro JOKYMEHTa U
OTMETOK 00 OTHpaBKe, MOJYYEHWU IOYTOBOIO YBEIOMIICHHS OO0 OTIpaBKE U
(umu) o momydeHuH, JMOO O BO3BpaTe OTIPABJIEHHOTO OTBETAa WJIH
HEBO3MOXXHOCTH BPYYEHHUS JJOKYMEHTA 3asBUTEIIO.
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HenonydeHHpll 3asBUTENEM JUYHO IOJ POCHUCH TOTOBBIM K BbIJAye
OTBET, BO3BPAIIICHHOE MOYTOBOE OTMPABJICHUE, 110 UCTeUeHUU 60 mHEH co JTHS
€ro PEerucTpaly WiIK MOJYy4YEHHUs MOYTOBOrO YBEAOMIJIEHHS O HEBO3MO>KHOCTH
JIOCTaBKH, TIPUOOIIMAETCS K COOTBETCTBYIOIIIEMY HOMEHKJIATYpHOMY ey
apXvBa M BBIIACTCS 3asABUTENI0O B TEUCHHE 5 JIET MPU €ro OOpalleHUu 3a
pe3yJIbTaTOM MYHUIIUNAIBLHON YCIYTH.

3.4.5. MaxkcumaabHbIi  CPOK  BBINIOJIHEHUS  aJIMHUHUCTPATHBHOU
opoueaypel: 26  gHeW (M1 3ampocoB,  IEPEChUIAEMBIX B APYIYIO
OpraHW3alMi0 — 2 AHS CO JHS 3aBEPIICHHS] TPOILEIYyPhl PACCMOTPEHUS H
HaIPaBJICHUS 3aITpoca Ha MCITOJTHCHUE).

4, (DOPMBI KOHTPOJI UCITOJIHCHUSA aAMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. KonTtpoian coOJIIoIeHUS YIIOJTHOMOYE€HHBIM OpraHom,
JOJDKHOCTHBIMH ~ JIMIIAMH  YIIOJIHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMMH B
OPEAOCTABICHUA  MYHHUIMNAIBHOM  yCIYTdM, TMOJOXKEHUH  HACTOSILIEro
aIMUHHUCTPATUBHOTO PEMNIAMEHTa OCYIIECTBISETCS JOJKHOCTHBIMU JIUIIAMHU
YIOJIHOMOYEHHOI'O OpraHa, ClelUabHO YIIOJIHOMOYEHHBIMHA HAa OCYIIECTBIICHHUE
JAHHOTO KOHTPOJII PYKOBOJMTEIIEM YNOJHOMOYEHHOTO OpraHa M BKJIKOYAET B
ce0s TpOBEJCHHE TPOBEPOK TMOJHOTHI U  KAadecTBa MPEAOCTABICHUS
MyHULIMOATbHON yciyru. [lnaHoBbIE W BHEIJIAHOBBIE MPOBEPKU MPOBOISATCA
YIIOJTHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMIIAMH  YTIOJIHOMOYEHHOTO OpraHa Ha
OCHOBAHUHU PACTIOPSKEHUS] PYKOBOJIUTEIIS YIIOJTHOMOUYEHHOTO OpraHa.

4.2. TlpoBepka MOJHOTHI U Ka4eCTBA MPEAOCTABICHUS MYHHIIMITAIEHON
YCIIYTU OCYIIECTBIISACTCS IyTEM IIPOBEICHUS:

- TIJIAHOBBIX MPOBEPOK COOJIOJICHUS U UCIIOIHEHUS JOJKHOCTHBIMU
JULAMH  YIIOJHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMMH B MPEAOCTaBICHUU
MYHULUNAIBHON  yCIYTH, TMOJIOKEHUNW HACTOSIIEr0 aIMUHHUCTPATHBHOIO
periiamMeHTa, HOpPMAaTHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOMIUX AEATEIbHOCTD O
NPEAOCTABICHUIO MYHUIMIAIBHOW YCIYTd MPU OCYIIECTBIEHUU OTAEIbHBIX
aIMUHHUCTPATUBHBIX MPOLIEAYP U NPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd B
LEJIOM;

- BHEIJIAHOBBIX ~ MPOBEPOK  COONIOACHUS M MCIOJHEHUS
JOJDKHOCTHBIMU ~ JIMIIJAMHU  YTIOJIHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMMH B
MPEJOCTaBICHUH  MYHMIIUNAIBLHOM  yCIYTH,  TIOJOXKEHHM  HACTOSIIEro
aIMUHUCTPATUBHOTO  pErjiaMeHTa,  HOPMAaTUBHBIX  MPABOBBIX  aKTOB,
PETYJIUPYIOMUX JEATCIbHOCTh MO MPEIOCTABICHUI0 MYHUIMIAIBHON YCIyTH
IpU  OCYIICCTBICHUU  OTACIBHBIX  QJIMUHUCTPATUBHBIX  MPOLEAYp U
pEeAOCTaBICHUS MYHUIIMTIATLHON YCIIYTH B LIEJIOM.

4.3. [ImanoBbIe MPOBEPKHU OCYIIECTBJICHUSA OTAEIbHBIX
aJIMUHHUCTPATUBHBIX MPOLEIYyp NpoBOAATCs | pa3 B MOIMyroaue; MOJHOTHI U
KauecTBa MPEAOCTABICHUS MYHULMNAIBHOW yCIyrd B LeloM - 1 pa3 B rof,
BHEIJIAHOBBIE - TMPU TMOCTYIUICHUH B YIOJHOMOYEHHBIM OpraH KajaoObl
3asBUTENISI HA CBOEBPEMEHHOCTb, IOJIHOTY U KA4eCTBO MPEIOCTABICHUS
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MYHULUIIAIBHOM YCIIyTM, Ha OCHOBAaHHHM HWHBIX JIOKYMEHTOB U CBEJICHUH,
yKa3bIBAIOIIMX HA HAPYIIECHHUS HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTA.

4.4, Tlo pesyiabTaram IMPOBEICHHOW IPOBEPKHU COCTABJISETCS aKT, B
KOTOPOM OTPXKAIOTCS BBISBIICHHBIE HAPYIICHUS W TPEIJIOKEHUS 110 HX
YCTPAHEHUI0. AKT MOAIMCHIBACTCS JOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha
MIPOBEICHUE MTPOBEPKU.

4.5. JIOJDKHOCTHBIE JIMIIAa YIOJHOMOUYEHHOIO OpraHa, y4acTBYIOIIHME B
MPEIOCTABICHUN MYHUIUTATBHON YCIyTH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOCJIEOBATEIILHOCTH UCIIOTHEHUS
AIMUHUCTPATUBHBIX JCUCTBUM W BBINOJHEHUS aJMHUHUCTPATUBHBIX MPOLEIYD,
MPETyCMOTPEHHBIX HaCTOSIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM.
[IepconanpHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JOJKHOCTHBIX MHCTPYKIIMSX.
B cnywyae BbIsIBICHUS HapyUIEHHW BUHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C JICMCTBYIOIINM 3aKOHOAATENBCTBOM Pocculickon denepannu u
Bonrorpasckoii o6actu.

4.6. CamocrosTenpHONH (HOPMON KOHTPOJISI MCIOJHEHHUS IOJIOKESHUM
aJIMUHHCTPATUBHOTO PETJIAMEHTA ABJIAETCS KOHTPOJIb CO CTOPOHBI IPa)KIaH, UX
00BbEIMHCHUN W OpraHM3allUi, KOTOPBIM OCYIIECTBIISACTCS IMyTEM HampaBICHUS
oOpallleHui 1 ’kajio0 B yIOJHOMOYEHHBIN OpraH.

5. ocyneOnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBAHUS PEILICHUI
U fefcTBuil (0e3aeiCcTBYS ) aAMUHUCTPALIMHI TOPOJICKOTO OKpyTa ropo/
MuxaiinoBka Bonrorpaackoi oomactu, M®IL], a Takxe UX JOJKHOCTHBIX JIUII,
MYHULIMTATBHBIX CITY>KaIIuX, pAOOTHUKOB.

5.1. 3asBUTENH MOXKET OOPATUTHCA C Kano0Ol Ha pelieHus U ACUCTBUS
(6e3nelicTBue) ynoiaHoMoueHHOro opraHa, M®I], a Takke HUX HOJKHOCTHBIX
JIUI, MyHUIIMTTAIBHBIX CITYKaIlIUX, pA0OTHUKOB B CICAYIOMIUX CIIydasix:

1) Hapy1IeHHe CpoKa PETUCTPAIlMU 3apoca 3assBUTEINSI O MPEAOCTABICHUH
MYHULUNAIBHOW yCIIyTH, 3ampoca, ykazaHHOro B cratbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpegOCTABICHUS
rOCyJIapCTBEHHBIX M MYHUIMIAIBHBIX yciayr» (nanee — denepanbHblii 3aKOH
Ne 210-®3);

2) HapylleHHEe CpOKa MpPEIOCTaBICHUS MYHUIMNAIBbHON yciyru. B
YKa3aHHOM clly4ae JocyJeOHoe (BHecyJeOHOe) o0XaloBaHUE 3asBUTEIIEM
peumieHuidi u  neucTBui  (0e3aedcTBUSI) MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Cllydae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTpP, pelieHus: U AeucTBus (0e3neicTBre) KOTOPOro
00KaIIyIOTCs, BO3JIOKEHA (YHKIUA 10 TMPEJOCTaBICHUIO MYHUIIUNAIBHOM
yCIYTH B TOJTHOM O0ObeMe B MOpPsAJIKE, OMpeaAeieHHOM dYacThio 1.3 ctateu 16
®denepanbHOro 3akoHa Ne 210-D3;

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB WM UHGpoOpMaluu Jndo
OCYILIECTBJIICHUSI JACHCTBUI, MPEIACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE
IPENYCMOTPEHO HOPMATHUBHBIMU MPABOBbIMU akTamu Poccurickor Penepanuu,
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HOPMaTUBHBIMH IIPAaBOBBIMU aKTamMu Bourorpaackoii obnacTy,
MYHULHANAIBHBIMU MPABOBBIMU aKTaMU JJIS MPEIOCTABICHUS MYHUIUIIAIBHON
YCIyTH;

4) oTka3 B IpUEME JOKYMEHTOB, INIPEIOCTaBIEHUE KOTOPBIX
IpPEAYCMOTPEHO HOPMATUBHBIMU IMPaBOBbIMU akTamu Poccuiickori denepannu,
HOPMaTUBHBIMH IIPABOBBIMHU aKTamMu Bounrorpaackoi o0nacTy,
MYHULANAIBHBIMU IPAaBOBBIMUA AKTaMH JUJISl IPEAOCTABICHUSI MyHUIUIIAIbHON
YCIYTH, y 3aABUTEIIS;

5) OTKa3 B MPEJOCTABJICHUH MYHMIIMNAIBHOW YCIYTH, €CJIM OCHOBaHUS
OTKa3a He TMpeayCMOTpeHbl (delepalbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HUIMU UHBIMH HOPMAaTHUBHBIMH MTPaBOBBIMU akTamu Poccuiickoi
®denepanuy, 3aKOHAMUM W HWHBIMM HOPMATUBHBIMHU MPABOBBIMU  aKTaMHU
Bonrorpanckoii 001acTv, MyHUIIMITAIEHEIMU TTPAaBOBBIMH aKTaMH. B yka3zaHHOM
ciaydae jaocyneOHoe (BHecylneOHOe) 00XajJoBaHUE 3asBUTEIIEM PEIICHUN WU
nerctBuil  (0e37eicTBUSA) MHOTO(YHKIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA
MHOTOQYHKIIMOHAJILHOTO  IIEHTpa  BO3MOXHO B  CJydae, €clIu Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, pelIeHnus U AeicTBuUsA (0e3aeiicTBUE) KOTOPOro
00XKaTyroTCsi, BO3JOXK€HAa (YHKIMS 10 TNPEIOCTaBICHUI0O MYHUIUIATBHOM
yCIYTH B TMOJHOM 00BbEME B MOPsIKE, OomnpeeieHHoOM 4YacTthio 1.3 cratbu 16
®denepanbHOro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMITAIBHON
YCIYTM IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IIPABOBBIMU aKTaMH
Poccuiickon denepannr, HOpPMaTUBHBIMU MPABOBBIMU akTaMu Bousrorpajackon
00J1acTH, MyHUIIUTIATLHBIMU TPABOBBIMHU aKTaMU;

/) OTKa3  YNOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOIO  JIMIIA
YIIOJTHOMOYEHHOTO OpraHa, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, IpeayCMOTPEHHbBIX 4acThio 1.1
cratbu 16 deaepanbHOro 3aKoHa No 210-®3, wiu ux paOOTHUKOB B
WCTIPABJICHUU JIONMYIICHHBIX MMM OIEYaTOK M ONIMOOK B BBIJAHHBIX B
pe3yibTaTe MPENOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM JOKYMEHTax JiHOo
HapyIlIeHUE YCTAaHOBJIEHHOI'O CPOKAa TaKUX HCIpaBiieHU. B ykazaHHOM ciydae
nocynedHoe (BHecyneOHOe) oOKajloBaHWE 3asBUTENIEM PEIICHUH W JICHCTBHIMA
(6e3nericTBuS) MHOT0(YHKITMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHATFHOTO  IIEHTpa BO3MOXKHO B  Clly4ae, €ClId  Ha
MHOTO(YHKIIMOHAJLHBIN 1IEHTpP, pelieHus: U NeUcTBUs (0e3/1eliCTBIE) KOTOPOTO
00XKaTyroTcsi, BO3JOXKeHa (YHKIMS 10 TPEIOCTaBICHUI0 MYHUIUTIATBHOM
YCIYTH B TOJTHOM OObeMe B MOpPsAJIKE, OMpeaAeIieHHOM YacThio 1.3 ctateu 16
®enepanbHOro 3akoHa Ne 210-D3;

8) HapyIIeHHe CpoKa WIH MOPSIKA BbIJaud JOKYMEHTOB IO pe3yJibTaTam
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

9) mpuocTaHOBIIEHHE MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTH, €Cu
OCHOBAHUSI IPUOCTAHOBJICHUSI HE MPENYCMOTPEHHI (heiepaibHBIMU 3aKOHAMU U
MPUHATBIMH B COOTBETCTBUM C HUMHU HHBIMH HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickon ®eneparuu, 3aKOHAMHM W HWHBIMH  HOPMAaTHBHBIMH
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MPaBOBBIMHU aKTaMH Bonirorpajckoi 00y1acTd, MyHUITUIIATLHBIMU TTPABOBBIMU
akTamMd. B ykazanHOM ciydae pocyneOHoe (BHecyaeOHOe) o0)KajJoBaHUE
3asBUTEJIEM pelieHud u JedcTBuil (0e3aeiicTBUs) MHOro(GyHKIHOHAIBHOTO
HEHTpa, padOTHIUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOXHO B Cllydae, ecliud
Ha MHOTO(YHKIIMOHAIBHBIN IIEHTp, peIICHHs W JeUcTBUA (Oe3aeicTBHE)
KOTOPOTO  OOXKaIyloTCs, BO3JOKE€Ha  (QYHKIHUS 1O  MPEAOCTaBICHUIO
MYHUIIUTIATBHOW YCIYTH B TIOJIHOM OOBbEME B MOPSIIKE, ONMPEACIIEHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeGoBanue y 3asBHUTENS MPH NPEJOCTABICHUH MYHUIIUIAIHLHON
YCIyTH TOKYMEHTOB WM WH(OpMALUU, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIMCH IIPU NIEPBOHAYAILHOM OTKa3€ B IPUEME IOKYMEHTOB,
HEOOXOMUMBIX JJIsi TPEIOCTABICHUS MYHHUIMINAIBHOW yCIyrd, jubo B
MPEAOCTABICHUM MYHULHMNAIBHON yCIyrHM, 3a HCKIOYEHUEM CIIy4Yaes,
MPEAYCMOTPEHHBIX NMYHKTOM 4 dyactu | cratem 7 @DenepasibHOrO 3aKOHA
Ne 210-®3. B ykazanHoMm ciydae nocyleOHoe (BHecyneOHOe) o0arloBaHHE
3asBUTENIEM peutieHudt u nedctBuil (6e3aeiictBus) MOLl, paborHuka MOI]
BO3MOXHO B ciy4ae, ecau Ha MOILI, pemenuss u aeiictBust (Oe3nelicTBue)
KOTOPOTO O00KayloTCs, BO3JIOKE€HA (YHKIUS IO MPEAOCTaBICHUIO JIaHHOU
MYHUITUTIATBHONW YCIYTH B TIOJIHOM OOBEME B MOPSIIKE, ONPEACIIEHHOM YacThIO
1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. ’Kanoba nmomaercs B mUCbMEHHOU (hopMe Ha OyMa>KHOM HOCHTEIIE, B
AJEKTPOHHON (opme B ymoJHOMOYEHHBINM oprad, M®I[, mmbo B Komurer
SKOHOMUYECKUI MOJUTUKU U pa3BuTus Bonrorpaackoi o0iactu, ABISIIOUIUICS
yupeautesnem MOI] (nanee - yupenutens M®II), a takxke B opraHuzaiuu,
npexycMoTpeHHble 4acTeio 1.1 craten 16 ®denepanpHoro 3akona Ne 210-D3.
XKanoObl Ha pemenus u aeictBus (6e3aeiictBue) padorHuka M®L] nogatores
pykoBoautento 3toro M®II. XXanoObl Ha pemieHus u aercTBus (06e3aencTBue)
M®I[ nomarorcss  yupeautenro MODPI[  wim  JODKHOCTHOMY  JIWILY,
YIOJHOMOUYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM cyOwbekTa Poccuiickoit
Oenepanuu. XKanobsl Ha pemieHus u naelctBus (Oe3nericTBre) pPabOTHUKOB
OpraHu3aluid, TpeayCcMOTPEeHHBIX YacThio 1.1 cratbu 16 @eaepaibHOrO 3aKOHA
Ne 210-@3, noaroTcsi pyKOBOAUTENSIM 3TUX OpraHU3alHil.

XKanoba Ha pemenuss u aeictBus (6e37eiiCTBHE) YIOTHOMOYEHHOTO
OpraHa, JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOTO OpraHa, MYHUIMIIAIBHOTO
CIy’Kalllero, MO’KeT ObITh HampaBjieHa 1o mnoure, uepes MODI], ¢
UCIOJIb30BaHUEM MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTu « HTepHeT,
opuIMaIBLHOTO CcaiiTa opraHa, NMPEIOCTABISIONICT0 MYHHIIMIAIBHYIO YCIYTY,
€IMHOTO TIOpTaja TOCYJApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT JHOO
PETHOHAIBHOTO MOPTaJia TOCYAAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT, a TAKXKe
MOKET OBITh MPUHSTA MPU JTHMIHOM TIPHEME 3aBUTEIIA.

XKanoba na pemenus u nevictus (0e3aeiicteue) MOILI, padotanka MDI]
MOXXET OBbITh HallpaBjeHa MO IOYTe, C HCIOJb30BAHUEM HMH(POPMALMOHHO-
TEJIEeKOMMYHUKAaIMOHHON ceTu «MHTepHeT», odunmansHoro cairta MOI],
€AMHOTO0 TOopTaja TOCYJAapCTBEHHBIX M MYHHMIMOAIBbHBIX YCIyr JKMOO
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PETHOHATBHOTO MOPTaJia TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIIYT, a4 TAKXKe
MOJKET OBITh MPUHATA NP JIMYHOM IIPUEME 3asBUTEIIA.

Kamoba ©Ha pemenus u jaeicTBus  (Oe3aecCTBHE) OpraHU3aIlUi,
IpeAyCMOTPEeHHBIX 4acThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-P3, a
TaKk)ke UX pabOTHUKOB MOKET OBbITh HaNpaBlIeHA IO IMOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduIMaTIbHbBIX
CaliTOB 3TUX OpraHU3alMi, €IUHOTO TopTaja TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr JMOO PErHOHAIBHOIO MOpTaja TOCYIapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT, @ TaKK€ MOXXET ObITh MPUHSTA MPU JIMYHOM IpPUEME
3asIBUTEIS.

5.3. XKamo6sr Ha pemeHus W AcHCTBUSA (Oe37eHCTBHE) PYKOBOIUTEIS
opraHa, MpPEJOCTAaBISIIONIEr0 MYHUUMIAIBHYIO  YCIyry, TOJAlTCsI B
BBILIECTOAIIMKA OpraH (MpH €ro HaJW4uM) JUOO B CIly4ae €ro OTCYTCTBUS
paccMaTpHUBaOTCS HEIMOCPEICTBEHHO PYKOBOJMUTENEM oprasa,
IPEAOCTABISIONIET0 MyHUILIUTTAIBHYIO YCIIYTY.

5.4. XKanoba nomkHa COIepKATh:

1) HaMMEHOBAaHHWE  HCIIOJTHHUTEIBHO-PACTIOPSIUTEILHOTO  OpraHa
MYHUIIMIIATLHOTO 00pa30BaHMsl, OJDKHOCTHOTO JIMIIA YIIOJITHOMOYEHHOTO
OpraHa, Wi MyHULHIAIBHOTO ciykamiero, M®ILI, ero pykoBoguTens U (WIH)
paboOTHUKA, OpraHu3alui, MpeayCMOTpPeHHbIX 4yacThio 1.1 crateu 16
denepanbHOTO 3aKOHA Ne 210, ux pykoBonuteneit u (Uiau) pabOTHHUKOB,
pelieHus u aencTBus (6e3aeicTBre) KOTOPBIX 00KaIyI0TCs;

2) ¢amunuio, uMs, OTYECTBO (IOCJIEIHEE - MPU HAJTUYHMH), CBEIACHUS O
MECTE YKUTEIbCTBA 3asBUTENS - (PU3UYECKOro JMUa JIMO0 HAaMMEHOBaHHUE,
CBEJICHUSI O MECTE HAXOXKICHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TaKkKe
HOMEp (HOMepa) KOHTAKTHOro TejiedoHa, aapec (aapeca) SAEKTPOHHON MOYTHI
(Ipu HaMMYKMK) U OYTOBBINA AJIPEC, MO KOTOPHIM JOJIKEH OBITh HAMPABIIEH OTBET
3asIBUTEIIO;

3) cBenmeHuss 00 OOXKamyeMbIX PEIICHUSX W JEUCTBUAX (Oe3meicTBUM)
YIOJIHOMOYEHHOIO OpraHa, JIOJKHOCTHOTO JIMIA YMNOJHOMOYEHHOTO OpraHa,
au00 MyHHIUIAIbHOTO ciyxariero, M®L], padoranka M®II, opranu3anmii,
peyCMOTPEeHHBIX YacThio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, ux
PabOTHUKOB;

4) MoBOJIbI, HA OCHOBAHUM KOTOPBIX 3aSBUTENIb HE COTJIACEH C PEIICHUEM
U AeicTBusiMU (Oe3/1eiCTBHEM) YITOJTHOMOYEHHOTO OpraHa, I0KHOCTHOTO JIUIa
YIIOJJHOMOYEHHOI0  OpraHa WJIM MYHHLMIIAJBHOrO  ciyxamero, MOIL],
pabotHuka M®ILI, opranuzauuii, mpeaycMOTpeHHbIX dYacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-®d3, ux paOoTHHKOB. 3asBUTENEM MOTYT OBIThH
NpeACTaBIEHbl JIOKYMEHThl (TIPU HaJW4YWU), TOJATBEPKIAIOIINE JTOBOIBI
3asiBUTEIS, JINOO UX KOIIHH.

3asBUTENb MMEET NpPaBO Ha MOJyuyeHHe HHPOPMALMK W JTOKYMEHTOB,
HEO0OXOIUMBIX J1JIsI 00OCHOBAHUS M PACCMOTPEHHUS KaTOO0BI.

5.5. OcHoBaHueM JUIsl Hayaia MpOUEAYphbl JOCYyA€OHOTO O00XKaTOBaHUS
SABJISICTCS  TIOCTYIUICHWE  JKaloObl  3asiBUTENSA.  Permcrpaius — KajaoObl
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OCYLIECTBJISIETCS YIOJHOMOYEHHBIM CIIEHHAAIMCTOM YIOJHOMOYEHHOI'O OpraHa,
paboTHukamu MOILI, opranuzaiuii, peayCMOTPEHHBIX 4YacThio 1.1 cratbu 16
O®enepanbHoro 3akoHa Ne 210-d3. B TeueHMe Tpex JTHEM CcO JHA €€
MOCTYTUICHUS.

XKanoOa, moctynuBmas B ynoJIHOMOYEHHbIH opran, M®LI, yupeaurento
MO®ILI, B opraHuszanuu, MOpeAyCMOTpeHHble YacTteio 1.1 crareum 16
@enepanpHoro 3akoHa Ne 210-@3, MNOQIEKUT PAaCCMOTPEHUI0 B TEUYECHHE
MATHAIUATH padoyux AHEH CO JHS €€ PEerucTpaluu, a B ciiydae 00KajlOBaHUS
OTKa3a YNOJHOMOYEHHOro opra"a, M®L[, opranusanuii, NnpeayCMOTPEHHBIX
yactbio 1.1 crateu 16 HacTosiero ®@enepaibHoro 3akoHa Ne 210-D3, B mpueme
JOKYMEHTOB Yy 3asiBUTENS JIMOO B HMCHPABJICHUM JIONMYIIEHHBIX ONEYaTOK U
OIIMUOOK WK B Clydae 00KaJOBaHUs HAPYLIECHUSI YCTaHOBJIEHHOTO CPOKa TaKUX
UCIIPaBJICHUH - B T€UEHHUE MSATH PabOYMX JHEHN CO JHS €€ perucTpalu.

5.6. B cayuae eciu B kajmoOe He yKazaHbl (aMuUIus 3asBUTEI,
HaIPaBUBIIETO *ano0y, U (WIM) MOYTOBBIA aJpec, M0 KOTOPOMY JIOJDKEH OBIThH
HaIlpaBJIEH OTBET, OTBET Ha Kajlo0y HE JAaeTcs.

Ecnu B ykazaHHOH kajiobe cofep:karcs CBEICHHsS O TOJATOTABIMBAEMOM,
COBEPILIAEMOM WJIA COBEPIIEHHOM MPOTHUBONPABHOM JESHUU, a TAKXKE O JIHMIIE,
€ro TMOATrOTaBIMBAIOIIEM, COBEpPLIAIOIIEM WM COBEPIIMBIIEM, Kajoba
MO/JIEKUT HAIPABJICHUIO B TOCYAApCTBEHHBIM OpPraH B COOTBETCTBUU C €O
KOMITETEHIIUEH.

JIOJDKHOCTHOE ~ JIMLIO, PA0OTHHUK, HAJECICHHBIE MOJHOMOUYUAMH IIO
pPacCMOTPEHHIO KajloO B COOTBETCTBUM C IYHKTOM 5.2  HacTOAIIETro
aIMUHUCTPATUBHOTO perjiamMeHTa, MpU TMOJyYEHUH KaIoObl, B KOTOPOW
coJiepKaTcsl HElEH3YPHbIEC JTUOO OCKOPOUTETHHBIE BBIPAXKEHUS, YTPO3bI KU3HHU,
3I0POBBI0 M MMYLIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)KE YJIEHOB €ro CEMbH,
BIIpaBE€ OCTaBUTH kajno0y Oe3 OTBEeTa MO CYIIECTBY IIOCTaBJICHHBIX B HEU
BOMPOCOB M COOOHIMTH 3afBUTEII0 O HEIOMYCTUMOCTU 3JI0yHOTPeOIeHHUS
MIPaBoOM.

B ciywae ecnu TeKCT >KaloObl HE TMOAMAETCS MPOYTEHHUIO, OHa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TEYEHHE CEMU JHEH CO JHS pPEerucTpaluu
Xajgo0bl cooOIaeTcss 3asBUTENI0, €ClIM ero ¢GaMwinsg W TOYTOBBIM ajpec
MO/JIAt0TCS IPOYTEHHUIO.

Ecau oTBeT mo cyuniecTBy MOCTaBIEHHOTO B »KajloO€ BONPOCA HE MOXKET
ObITh J1aH Oe3 pa3riialleHus CBEIEHUM, COCTABISIOIMX TOCYAApCTBEHHYIO WM
UHYI0 OXpaHsieMylo (ejepaabHbIM 3aKOHOM TaliHy, B T€YEHHE CEMHU JHEH CO
JTHSI PETUCTPAIUU KAIOOBI 3asSBUTEITIO, HAIIPABUBIIIEMY Kalo0y, cOOOIaeTcs o
HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY MOCTaBJIEHHOIO B HEH BOIpoca B
CBSI3U C HEJIOIYCTUMOCTBIO pa3rialleHusl yKa3aHHbIX CBEJICHUM.

B cmywae, ecnm TEKCT kKajnoObl HE TO3BOJISET OINPEACIUTh CYTh
oOparieHus 3assBUTENsI, OTBET MO CYIIECTBY JKaJIOObI HE JACTCS, O YEM B TCUCHHE
CEMU JHEH CO JHS perucTpaliu kano0bl COOOIIAETCS 3asBUTEITIO.

B cnydae ecnu B xxano0e o0OxkanyeTcsi cy/ieOHOe pellieHHe, Takas jkaiooa
B TEYEHHE CEMM JHEeW cO JHA €€ perucrpaluu BO3BpalacTCs 3asiBUTEIIO,
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HaIlpaBUBIIIEMY >Kajoly, C pa3bSICHCHHEM IMOpsAKa OO0XKAJIOBAaHUSA JTaHHOTO
Cy/ICOHOTO PEIICHHS.

Ecnu B kxamobe comep)XUTCs BOMPOC, HA KOTOPBIM  3asBUTEIIO
HEOJTHOKPATHO JABAJIMCh MUCHbMEHHBIC OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HaIlpaBJIIEMbIMHU JKaj00aMu, U TPH ATOM B kajno0e HE MPUBOIATCS HOBBIC
JOBOJABI WJIM OOCTOSATENBbCTBA, JTOJDKHOCTHOE JIMIIO, PA0OTHUK, HaJACIICHHBIC
MOJITHOMOUYHSMH TI0 PACCMOTPEHUIO Kajlo0 B COOTBETCTBHUU C ITYHKTOM 5.2
HACTOSIIIIEr0 AJMUHUCTPATUBHOTO pPErjaMeHTa, BIIPABE IPHUHITH PEUICHHUE O
0€30CHOBATEIPHOCTA OYEPEIHON KANOOBI W TIPEKPAIICHUH TIEPETHCKH C
3asIBUTEJIEM MO0 IAHHOMY BOIIPOCY MPH YCIOBUM, UTO YKa3aHHAas kajio0ba u paHee
HalpaBJisIEMbIE Kajo0bl HAMpPaBISJIMCh B OJIMH M TOT K€ YIOJTHOMOYCHHBIN
OpraH WM OJHOMY M TOMY K€ JOJKHOCTHOMY juily. O AaHHOM pElIeHUU
YBEIOMJIICTCS 3asIBUTEIb, HAIPABUBIIUHN %Ka100y.

5.7. Tlo pe3ynpTaraM pacCMOTPEHHS KajdoObl MPUHUMAETCS OIHO W3
CICIYIOIINX PEIICHUM:

1) >xano0a yJ0BJIETBOPSIETCSA, B TOM 4YHKCIE B (popMe OTMEHBI MPUHSITOTO
pElIeHUs, WCIPABIEHUSI JOMYIICHHBIX OMNEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe MPEIOCTABICHHUS] MYHUIMIIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa
3asBUTENI0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMHM NIPaBOBBIMU akTamu Poccuiickoit denepannn, HOpMAaTUBHBIMU
MpaBOBBIMM aKkTamMu Bosrorpajckoil 001acTv, MyHUIIUMIIAJBHBIMU TTPABOBBIMU
aKTamu;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

5.8. OcHOBaHUMSIMH JIJIs1 OTKa3a B YAOBJICTBOPCHUU KATOObI SIBJISFOTCS:

1) npu3HaHue MpaBOMEPHBIMU pellieHus U (Wu) aericTBuil (0e3neicTBuUs)
YIIOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI, MYHHUIIMIAIBHBIX CITY>Kallux
yroiHoMoueHHoro oprana, M®I], pabotauka M®I], a Takxe opraHuzaiui,
peaycMOTpeHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3,
WM uX pPaOOTHUKOB, YyYaCTBYIOIIMX B TMPEAOCTABICHUNA MYHUIUTIATHLHOM
yCIYTH,

2) HanM4KMe BCTYIUBIIETO B 3aKOHHYIO CUJTy PEIICHHs Cyja M0 kajiobe o
TOM € IPEAMETE U MO0 TEM K€ OCHOBAHUSIM;

3) mogava xanoObl JIUIIOM, TTOJTHOMOYHSI KOTOPOTO HE MOATBEPKICHBI B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJaTenbCcTBOM Pocculickoit denepanumu.

5.9. He mno3gHee paHA, CIAEOYIOIIErO0 3a JHEM MPUHITUA PEUICHHUS,
3asBUTENII0 B MHUCHbMEHHON (JOpME U MO KEIAHUIO 3asiBUTENIS B DJECKTPOHHOMU
dbopme HampapJIeTCs] MOTUBUPOBAHHBIM OTBET O pe3ysibTaTaX pPacCMOTPEHUS
KaJI00BbI.

B cinydyae mpusHaHus xanoObl mojjiexanield yJa0BICTBOPEHUIO B OTBETE
3aBUTENII0  JlaeTcsl  WMH(popmalus O  JACHCTBUSIX,  OCYILECTBIISIEMBIX
YIOJIHOMOYEHHBIM opranoMm, M®II, nmubo opranmzaiuei, mpemxycMOTPEHHBIX
yacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-d3, B 1memsix
HE3aMEJIJIUTEIbHOIO YCTPAHEHHUSI BBISIBJIEHHBIX HApYIICHUM MpU OKAa3aHUU
MYHULIMOATBHON YCIyTH, @ TaKKe MPUHOCATCS W3BUHEHUS 34 JIO0CTABJICHHBIC
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HEyI00CTBa M yKa3bIBaeTcss MHGOpPMAIUS O MaTbHEHIINX NEUCTBUSIX, KOTOPHIC
HEOOXOMMO COBEPIIUTh 3agBUTENI0 B MLENIAX TMOJYyYECHUS MYHUIUNATIHLHOU
YCIYTH.

B cnyuae mnpusHaHus kanoObl HE MOMAJIEkKAIIeH YIOBJIETBOPEHHUIO B
OTBETE 3asABUTEIIO0 JAIOTCS apryMEHTHUPOBAHHBIE DPA3bACHEHUS O NPUYMHAX
OPUHATOTO peIIeHUs, a Takke HHPoOpMalKs O TMOpsSAKe O00XKaloBaHUA
INPUHATOrO PELICHUS.

5.10. B cityyae yCTaHOBJIEHHUS B XOJI€ WJIH 10 PE3yJIbTaTaM PaCCMOTPEHUS
#ajgo0bl TPU3HAKOB COCTaBa aAJMHUHHUCTPATUBHOIO IPABOHAPYILICHUS WIH
MPECTYIUIEHUSI JODKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, paOOTHHK
HAJICJICHHBIE MOJHOMOYMSMU ITI0 PACCMOTPEHHUIO 3Kalo0 B COOTBETCTBUU C
MYHKTOM 5.2 HACTOSIIET0 aJIMUHUCTPATUBHOIO PErjiaMeHTa, He3aMeIUTEIbHO
HaIpaBJISIIOT UMEIOIIMECS] MaTEpUalbl B OpraHbl IPOKYPATYPHI.

5.11. 3asBuTenu BhpaBe o0OXajloBaThb pEIICHUs, TMPUHATHIE MPU
NPENOCTaBICHUU  MYHUIIMNAIBHOM  yciayru,  jAeiicTBus  (Oe3neicTBue)
JNOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyKallUX YHOJHOMOYEHHOIO OpraHa,
TOJKHOCTHBIX Jul] M®I], paOOTHUKOB oOpraHu3aImii, MPETYCMOTPEHHBIX
gacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B cyieOHOM MOPSAKE B
COOTBETCTBHMHM C 3aKOHOJATENbCTBOM Poccuiickoit @enepauni.

5.12. TlomokeHus HACTOSILIETO pas3zenia, YCTAaHABJIMBAIOIIME TMOPSAIOK
pacCMOTpEHHUs KajnoOd Ha HapyUIeHUs MpaB TpaxJaaH W OpTraHu3aluid Mpu
NPEAOCTABICHUNM MYHULMNAIBHOW yCIYrM, HE paclpoCTPaHSAIOTCA Ha
oTHolIeHus, perynupyembie DenepanbubiM 3akoHOM OT 02.05.2006 Ne 59-03
«O nopsiike paccMoTpeHus oopatieHuit rpaxaan Poccuiickoit @enepanuny.
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IMTPUJIOXEHUE Nel

K aJIMUHHCTPAaTUBHOMY PEIJIAMEHTY

I10 NIPEAOCTABJICHUIO MyHHUIIUIIAIbHOM

yeyru «IIpenocraBinenue apXuBHBIX CIIPABOK,
ApPXUBHBIX KOIIUH, apXUBHBIX BBIITHUCOK,
UH(POPMALIMOHHBIX TTHCEM»

HavanpHuky apXuBHOTO OT/J€1a aIMUHUCTPALIUU
TOPOJICKOT0 OKpyra ropoJi MuxaiiaoBka

Bonrorpajackoii obnactu

oT

(DUO)

Jara poxaeHus

JomamHuit agpec

Tenedon

ITactiopt cepuu

Kewm, xorga Beigan

3agBieHUE.

[Ipory BbIAATE CHIpaBKy O cTaxe paboThI MO

(HaMMEeHOBaHUE OpPraHU3alNN)

[ara npuema:

JlaTa yBOJIbHEHUS:

CwMmena amunuu:

Otnycka 1o yxony 3a J€TbMHU:

CrnpaBka HeoOXxoauMa JIJIs:

Jlara:

ITonmnmce:
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IMTPUJIOXXEHHUE Ne2

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IO NIPEAOCTABICHUIO MyHHUIIMIIAIBHOM

yenyru «IIpenocraBnenue apXuBHBIX CIIPABOK,
apXUBHBIX KON, apXUBHBIX BBIIHUCOK,
MH(POPMALIMOHHBIX TTHCEM»

HavansHuky apXuBHOIro OTAENA
aIMHHHCTPALMK FOPOJICKOTO OKpYyTa

ropoJ MuxaiinoBka Bosnrorpazackoii odnactu

OoT

(PUO)

JlaTta poxxaeHus

Jomainuii aapec

Tenedon

[Tactiopt cepun

Kewm, xoraa Beigan

3agBieHUE.

[Ipomury BbLAATE CHIpaBKy O 3apabOTHOM IjIaTe 1o

(HaMMEeHOBaHUE OpPraHU3alNN)

3a roasr;

JlaTa yBOJIbHEHUS:

CwMmena amunuu:

Otnycka 1o yxony 3a J€TbMHU:

CrnpaBka HeoOXxoauMa JIJIs:

Jlara:

ITonmnmce:
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IMPMJIOXEHUE Ne3

K aJIMMHUCTPAaTUBHOMY PETJIaMEHTY

110 NMPEAOCTaBICHUIO MyHUIIUIIAIIBHON

ycayru «IIpenocraBienre apXuBHBIX CIIPABOK,
ApXUBHBIX KOIIMI, apXUBHBIX BBIIHUCOK,
MH(POPMAIIMOHHBIX TTHCEM)

HavanpHuky apXuBHOIO OTAENA
aIMUHHMCTPALUU T'OPOICKOrO OKpyra
ropoa MuxaiinoBka Bosrorpasackoit o6nactu

oT
(dHNO)

Hara poxaeHus

Jomainuii aapec

Tenedon

[Tactiopt cepuu

Kewm, xorza Beian

3asiBIICHUE.
[Ipomry BbIAATH KOMUIO:
-[IOCTAaHOBJICHUS aJMUHUCTpauuu I'. MUXalJI0OBKHU OT Ne
-pacnopsKEHMs aIMUHUCTpaluu I. MUXalJI0BKHU OT Ne
-pelieHust ucnoJHuTeNbHOr0 Komurera r. MuxaniaoBKu OT Ne
-IIOCTAHOBJICHUs aJMUHHCTpauuyu MuxaiioBCKOro paiioHa Ne
-pacnopsKeHHs aIMUHUCTpauuu MuxaiinoBcKoro paiioHa Ne
-peuieHus uenosHuTenbHoro Komurera MuxaitsioBckoro paiiona Ne
-MHOW HOPMATUBHO-IIPABOBOM TOKYMEHT
O uém:
Konwust neo6xoanma st
Jara:

ITonmnmce:
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IMTPMJIOXXEHUE Ne4

K aJIMMHUCTPAaTUBHOMY PETJIAMEHTY

110 NMPEAOCTaBICHUIO MyHUIIUIIAIIBHON

ycayru «IIpenocraBienne apXuBHBIX CIIPABOK,
ApXUBHBIX KOIIMI, apXUBHBIX BBIIHUCOK,
MH(POPMAIIMOHHBIX TTHCEM)

BJIOK-CXEMA .
IMPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYT'U

OO6paineHne 3asBUTEIS C 3asBICHUEM U JOKYMEHTAMHU

[Ipuem u perucrpanus OTka3 B npuemMe JOKyMEHTOB
3asBJICHUSA HEOOXOIUMBIX JUIsl TPEJOCTaBIICHUS

MYHHULMIIAIBHOU YCIYTH

Hcnonnenue 3anpoca

yBCI[OMJ'ICHI/Ie 3asdBUTCIIL O TOTOBHOCTH OTBETA
Ha 3a1pocC 1100 0 MMpOMJICHUU CPOKaA
HCIIOJIHCHU A 3aITpoca

!

Britaya TOKyMEHTOB 3asiBUTEIIO




